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CCE &N — (3) TN
@fHf$8 (MCQ) - So 797
> 1 Windows 11 =& @3-
() Word processor (%) Data base software
(°) Operating system (¥) Application Software
Te<: (1) Operating system
31 MS Access -9 Data 7@ -

(¥) Query F1Z (}) T~
(o) &fe (%) Field-4
Tes: Q)] G

© | Data base (oft7 & 7% 23-

(%) Microsoft Excel (¥) Microsoft Access

(") PowerPoint (%) Microsoft Word

Tes: (¥) Microsoft Access

8 | MS-Word-« Ctrl + End command % sres i =im-
(¥) Line @3 ity (¥) Document &3 *It3

(1) Document €9 & (¥) Line 49 &4

Tes: (¥) Document 49 ¢*td

@ | Microsoft PowerPoint &1 4% 4<03-

(%) Data base software (*) Spread sheet program
(°) Presentation design software

Tw<: () Presentation design software

u | MS-Word -4 Ctrl + P command & a<ze 2

(¥) 9 Document open F9F &

(¥) &9 Document print € &

(°") &9 Document -4 password A &

Tes: (¥) &9 Document print $K &=

q | MS-Word-« Ctrl + Z command & 37 =@

(®) Undo -@7 &y (¥) Redo -93 &y

(e Go to -9 & (%) Copy -9 &1

Tex: () Undo -93 &y

v | MS Excel -« DSUM () Function 5% Parameter % -
@) (%) 8f6 (o) o6 (@) B
Tez: () o6

5 | Esc 159 39%e 23-

(¥) Copy ¥a= &« (¥) Dialogue box cancels 919 &
(*) Program close ¥4 &=

Tw9: (¥) Dialogue box cancels 419 &

o | MS-Word -4 Ctrl + D command & &t s<e1-

(¥) Save dialogue box &It (*) Print dialogue box St
(*) Font dialogue box &R

Te<: (1) Font dialogue box =ie

TE o3 - 38 T

Tex: wifeelRam (Antivirus)
©. F-@AT @7 T 5 @a A 6
Teq: 32 (F1 s F12)

8. A7 (3= A13 CTFR TG @ FIK T

Tea: =SUM(A7:A13)

¢. ¥ forga g wwol

Tea: .88 (WIEIRG (1.44 MB)

b, PowerPoint 4 Slide @< &% Keyboard (0% I%©
=¥ 1 %&q: Ctrl + M

a. Ms Word @ & 141t center 3919 &)

Jaze 27 | &ed: Ctrl + E

v. e 99FE 7 File « Ao ACF |

Tes: W (RAM) Il TRRFOIR GiRies @32 (T F9- 2/

q |
5. E-mail Account 3@ 398 &) 56 a0 - |
Tes: Sign Out / Log Out
so. > eARIZG " | $63: 5038 A5 (1024 Bytes)
s> | Copy ¥4 7ef%e Command &8 |
Tex: Ctrl+C
>3 1 IF () Function «3 Parameter 5|

Te<: w (Condition, True, False)
o | MD Command b a=zeza
@4 Folder

Tex Upper

e Aefed @n- 38 T

>, IITHR F?

TGa: FPATHR 20T G JCERE(E T, T O &7 FE @I
fafme fRe a1 et Mg ©f efERse I Tors wo ¢ g
T Guid A |

3. S FATHE TP (2

Te3: 59 e (Charles Babbage) |

©. O & FeCe F JAN?

Teq: O ey, AFH, A G 92 O THIRACIHI LA
M- <1 e e wivs agfets v agfe (IT) T |
8. G Fifaifd fervl @I @9 e afsfds 27 w3 @@=
(SN S_Ee?

T Sous T elfsfde 77 w3z aft Tt (e wafEs |

¢. AT @ FEATER cearw JhEel &2

Ted: (@f% wrel sirete™ (Ada Lovelace) |

b, FEER g Fo a2

Ted: A4S 2 &FF (5. A4 I AR @GR @7 2, ARFS [
FTFeI () |

q. I (RAM) Ft?

Tea: RAM (Random Access Memory) X IFCEIER
3 IR a1 TaF (Volatile) aiefie Grnfa, @A (@6t
ANRFCNF & A |

. 7 (ROM) St

Ted: ROM (Read Only Memory) R IE5I77 << B
8 -84 (non-volatile) & @7, I @<= 7wt TR f*g
Strel e sifqe = @ |

5. Graphics Jt?

Tea: IATHR 1 et “mix e =f<, @aifoa, g

31 1 Cof @ AR FTeCS sy 0T |
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vo. ¢ b 2TeamR TEF AW @2

Tea: ». W53, 2. F-ETT, o, AT, 8, STPR, ¢. TCTF |

s, feror e

To3: TR 20T a3 wEho ez, T My
FPATHIRR 75 1 1 b1 (THI Fofrer 1 TE TS T
I |

5, G TP JCeT2

Tea: W5 A FATHIR @iyl e Aes+5 feerds, A
&R 1 CPU =Rl efiReeye Feeeis MM o 33 |

50, FEATHICER TeT AT TN (+12

Te: 3. T TTFG, & GG eI TG (CPU), ©. ot
CBICAe BTG, 8. WCH2[5 TEE |

38. CPU @3 =it =142

Te<: Central Processing Unit.

TS OR- 3R T
5. Copy & paste @ Cut & Paste @3 STt = 12 52
Toa: TS #F FIZAD AT TR AT, 58 F6 I SR

IR (A0F FIREAD 2 TN |
3. TR 52 (TR (o3 I @ b7 W Ao w1 7w 52

Teh: @ (@ IIE6R TFNHE F12A 4671 | Rename So#t7a
LT A T T AR F1 TR |

©. MS-Word 4 JeI@ Page setup / Margin setup ¥4 97,
O 991 K |

Te<: File > Page setup > Page setup Dialog Box (2t
Left, Right, Top, Report Bottom, options @S Wi
118 3ea ok e =63 |

8. 1M Data base «3 Data print I3 IR HLHCA 9041
F9?

Tes: 420w Table tofd F4t® 207 | Table @3 47 tof
A0S A | o394 File> Print > Print Dialog Box > Print
> Ok.

R - do TR

51 Who are you? Ans: I am Milon.

2| Where do you live? Ans: I live in a town.

@ | How old are you? Ans: I'm twenty-five years old.
8 | What is your favorite food?

Ans : Meat/Beef is my favorite food.

@ | What do you do after training?

Ans : I work in a factory after training.

Fill in the gaps with the correct word/words:

& | We stayed in
(1) the 2)a
q1Heisa = | citizen.
(1) English (2) British (3) England Ans. (2) British
v 1 Doyougetupearly the morning?

(1) in (2) during (3) last Ans. (1) in
Silcant tennis very well.

(1) to play (2) play (3) playing  Ans. (2) play
So | She begins class _ nine in the evening.

hotel near the city center.
(3) an Ans. (2) a

(1)in (2)at (3)on Ans. (2) at

ATCH &R — (R) ANYIT
@sfHf$E (MCQ) - So 797
Y. ST BT TN BT (@RI FIRETE TN ATF ©OICF R

e

%) R ) HroeI AR o) BRGAIM X)) GRIE
Teq: o) IR I

3. &= (Ribbon) e e T aifFe?

) B @3 &9t ¥) (I AT

) (@] GG q) HRCR

Teq: ) BII9 @R @

O, (P T T L& AR T (T Foa JIZE
=4 72

T) T AR ) FIS I AR
Teq: ¥) TP WA FoI

8. 1R IFIR g AR A SRS I I 72

1) (T 919 9) 5% 19

I)@T @A) @A ) WA G ) GTAR @
T U) @9 @

¢. AIee Agew F (Key) @2

F) @R «) BFG o) 1 IR ) JIRPCNA
T&: o) A I

b, THECTE Ol 1 (A% 7 (FIAF (A TA?

F) 7@ ) BRGAIM o) THOGM IR ¥) TR
Tes: of) TByoFT I

Q. T IR IL TR S (I GBI QA2

) IPAG D Em AT W) (rw @
Teq: q) @

v, faae fafgs s =536 e

%) Ctrl + F1 %) Ctrl + F2 =) Alt + F1 %) Shift + F1
%e: 3) Ctrl + F1

5. AT T TR (AR 55 (o2
3) Ctrl+ O Q) Ctrl + S) Ctrl + N
Tes: o) Ctrl + N

So. 1 919 (Scroll Bar) 7 €t9 23?2

q) Ctrl + P

F)s D Mo ¥) 8TE: ¥) (W ¢ REHrE)
Y el - 38 T
SOTL N [RG1 Tem: v

Te4: WCey ! A6
8. I (1K FCHI W T

€. T T SIFCH e FACS A |

Tes:Sign Up / Create Account

v, fors fafes sar 5 @e we. | ©es: Ctrl + F2
q. IBM-1620 2=t @6 (TZACTS FOATHF |
br. (P9 THCCH (TSR 1069 St aa. | Te1: ToI|
5. @35 715 2fém | Tex: Yahoo/BING

Tws: Hyper Text Transfer Protocol
53, IR FCE T | Tes: footea At st
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Tes: 0 I € (@9 799 (@: B5)
8. A I T 4 | T&=: SutonnyM]

TS 7efra am- 38 TR

5. Replace 31 F-@1E s 52
Tsa: Replace-@d 91 7ot Ctrl + H

2. My Computer & Desktop g3 ?
Te: @b (THGLR G SO LT L |

O, T THET (AR FI-@C IS 2 T&q: Ctrl+N

8. Picture i3 «s Option? ¥&a: Format Menu
¢. Excel @ &9 formatting (3t cell merge <1 23?2
Te<: cell formatting

v, @141 T TR J-Q@ME IS 72 T&w: Ctrl+]

q, (141 I TR F-@C FAS 772 Tea: Ctrl+]

v. @M Secondary Memory? $&3: Hard Disk

5 | E-mail &2 Tez: Electronic mail

o. MS Excel «3 3few (Extension) 2

Teq: xls (o AF . xIsx)

3. Excel @3 Protection 3 &<191?

Ta<: (9) X (249® 12 &F9: Worksheet protection €
Workbook protection)

52, Print €3 -@FE 2 $e: Ctrl + P.

Tea: Review 1 a1 5717 (Protect Group-<3 SI&IG) |
so. Numeric key $1-@I0Ea @4 20 A2

Te<: T #iie (Right side) |

»8. (Gutter) o= 52

TeR: THNT A12fe A AR I T WS e

(A SRS A4 ”W, I (16 e 70 |

Fefre ep- R T
> 1 MS Access-a &A@ (Query) &4 I9R[ F41 =, Trgrd

9|
Tea o wAfsel 92 THfers THHs (AF AT @- (FF 92
eI @EFOIMTR 47 TR L TS TS Y0 (FF T & (IR
RIERERIEEE

31 MS Word- GI3& 1% 9e10s J 302

Teq a3z o, 3 (e 1 Resfe 7% ffen e fon fon
I 1 efSBIT 65 AR Qe 27, o3 e Bl e foy
fon Beme «va T3 33 o T At B o7 79 Awher
miﬁ‘mfamﬂw, o5 B ffem Bamm TR =@ @z
e |

© | TRAR forz FeICe Ft AW

Ted: g SR (TS R T GF I GFIF ST

1te AL (Link) Z°F 391 ¥ | 9OIF BIfrS AT 2R
fer® (Hyper link) 3=t 22 |

8 | BIOS -« 7/ @74 |

Tws: Basic Input Output System.

BIOS= Basic Input Output System. & 5% FF
o1’ | Gf JoTe 0w Tiatwe Gl TG e |

RE( - So T
Fill in the Blank & Translation

s. Heis honest Man. ¥&<: an

,,,,,,, a letter. ©es: Write

Holy Quran. ¥es: The

8. Mouseisan Device. T&2: Input
[ a very happy man. e : am
v, 9IfY e 79 | Tes: [ will go home.
q. oI 1% &2 Tes: What is your name?
br. DI JIETIACHR ST |
Tw<: Dhaka is the capital of Bangladesh.
5. 9% (@ =iz | $&3: How are you?
So. SIfS Al FACS A | ¥=: | can cook.

OO &N — (1) AT
@ufHfFE (MCQ) — So 797
> | A FITPTeT Felf, RIS TSR, (9 8 T AT

Apfe IS 7 W —
(F) 7R FIEo™ (%) (& TN IFATHR
(1) Tl Ff=Esr (T) RCFFATE

TeR: () oM FHToR

31 2GB = ¥ FER13s 2

() 221 () 220 (o) 210 (9) 211 Tww: (3) 221
© | OF ATTIF IEATHIE (MD3-
() oz BT () Feferstra
Tew: (o) IC

8 1 (29)* eifG AzIfRTe F© 7 2
(F) (550%)* () (555%0)%
Ted: (9) (Sodod)?

¢ | EDSAC SM>E6[ (& &R & 2

(F) TGF [0 TR (X)) HAGIAF W IR
(o) Tgiee W Refe  (9) o 23z
Ted: () TioR s gt

e IC (7)

(1) (53003)* () (S0d0d)*

b | PO ?
(%) 7B ST ST GIZC5 (<) i fese @i
(o) el #oin feon NS ot (W) JBia e Wi

Tea: (o) afels o= e mfetra e

q | f953 @A Title case 93 Swrzaw?

() Run! forest run () Run! Forest Run

(°) run! forest run Tex: () Run! Forest Run

v | Equation &74@ &7 Jj9%© 2T ?

(¥) File > Object > Microsoft Equation

(¥) Insert > Equation (%) View > Equation

(%) Insert > Object > Microsoft Equation

Ted (%) Insert > Object > Microsoft Equation

5 | {457 Data Type &9 Field @3 s71=icy Windows @3
S Program (Xt ©i61 (2f,%w, are gepiv) «id Field
Q qA X ?

(F) Memo (¥) Text
©esx: () OLE

Y0 | GEHEER A06d @M T Sieed ot awE FE?

(+) Today (?) Now () (o) Day (9) Data value

() OLE (%) Currency
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%@ (¥) Today > | @A Optical device? $&d: CD
30 | Document 7 IWFIE ¥& FAR & JIZ© 23~
TS 79 - 38 T Tes: () Save as

NRUCAICE G U f%e127 | ¥@: Storage »8 | fo5 fo7 W= Data store 9 &) IS TA?

Tes: .mdb / accdb

8 | Record & ¥t
Tes: Fields / wta®

Twa: Optical Mark Reader

Y| Accounting & FT©
Tes: MS Excel / Spreadsheet
,,,,,,,,, Port 9@ 1 =7 |

Tex: USB
» 11GB = MB |

Tws: Mail Merge

5 | Ms word -9 ¢S W% (@@ I &) IS 92 T |
%ea: Find

52 1 G5 T® K5 178 @il S99 T 7H

©es: = SUM (G5: K5)

50 | O Page tofm ey [IZ© A |
Tes: Front Page
81 B20 @< ag | TeR: RIS

TS Aefire am- 38 T99

S | (TR foe 6 A

Tes: @It Folder-4 file @ Folder Teg 2<6s #Tta |

3 | A @R 9T F0HR 1% | Te=: Bijoy

© | Database-4 @ g RI*tF & 5 (ofF Fa00 27 |
Tws: Report

8 | MS Excel 4 () T @3 Twizad wis |

%3 =IF(H2>=800,A+", “F”)

@ | Merge cell <ItF 12

Tea: MS Word @3 Table @3 w2 31 wreifss Cell u3a 1t
3T =8 Merge cell 36 |

q | (¥ @3 Data 777 R o= o

Tez: Recycle bin @3 Data === fefRe =i @7 |

b | (AR 52 TeR: R5 TG0 fTorR |

5 | @M Workbook @7 oiee i< | &a: Worksheet

So | MS-Word 4 Page numbering 43 (%@ (9 number
(3tF Page numbering %% 1 917 |

Tes: MS-Word @ Page numbering €3 09 (@ (1
number (¢ Page numbering & %1 I |

3 1 MS word @ IFF ¥ T & JI2© J-

Tw<: Spelling checker

Te<: (¥) Primary Key

e ep- 3 TR
51 MS Access-4 Query (3 IR T4 =4, T@AL I |
Tea: Roa wAfe o2 s B (AF AW @- (@ 9
eI @EFTCTAR 9 TG 3R TS WS Y8 (FF T & (IR
RERERIEERE
31 MS Excel -&7 ATy #11R 516 feiCa w1 (1<l |
Tes: Insert >Chart > Chart Type (2t i1® (pie) > Chart
- Syb-type > Next > Next > Finish
© | MS Word- (% S qe0s i 22
T w3 B, er3fer e a1 feefe o ffen Semm fon fon
e A1 AfeBITT s AT eTe 77, B3 T B e fon
fon Bt @@ I Y7 oF T e o o107 T3 “wfors
CTRA & <0 | W, <l 5 e Bemm R 2= e
e |
8 | MS Word- i1t T30 R4l Tz 39 |

Tes: MS Word-G Tter! JaR1C= FARYPTIR el
JF) @ I I G K AW 7 A1

<) T AAE S @ IS 100 1 A |

o) e F1e A~oIme 1 T |

FA& - Yo T
Translate into English
> | 9% 97 7t €td | T&a: The sun rises in the East.
3 | DI JIECACHR TSI |
Twe<: Dhaka is the capital of Bangladesh.
© | 1 afee Fee T |

Ted: He goes to school everyday.
8 | T (AT 1B RCR |
Te<: It has been raining since morning.

Answer the following questions in English
¢ 1 How old are you? ©es: [ am 18 years old.
& | What is the capital of Bangladesh ?
Ta<: The capital of Bangladesh Dhaka.
a | Where are you working ?
Tad | am working in a factory.

Fill in the blanks with correct word

v | Bangladesh became independent in

(i) 1947 (ii) 1991 (iii) 1971 (iv) 1972
Tes: (iii) 1971

S a letter to your father

(i) Make (ii) Read (iii) Write = ©e=: (iii) Write
ol Heis honest man.

(i)an (ii)a (iii) the ©eq: (i)an
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G e — (8) T
@fHf$8 (MCQ) - So 797
S | CHTATE e (AT JoTo FIRE a1 7 —
(F) THIES (o T (*) HIFIEo2 @3 IS
(o) fol¥era cofa e () (AT TS
Tes: () SOIIE5 ag FIes
3| T @A Logical e
(&) =IF () (?) = Average(*) = SUM (¥) = ABS ()
Teq: (3) =IF ()
© 1 A5 e A10 Gt 5T Q@9 T I
(¥) =SUM (A5+ A10) (/) =SUM (A5: A10)
(o) =SUM (A5, A10) Te=: () =SUM (A5:10)
8 | Query I ?
(F) TIBTAE (A AL O I (Al
(¥) TIBIEE (AF ARSI O ST 41
(o) TR (e e am @A
(Y) oS 79 e Im @At
TE: () TIBIES (ATF FEATHIN O STPIFe F1
¢ | Form file ¢ofd T3 Swory S 2
(F) ©ibT e 533! fmEe F4t
() ©i51 fR=fon “afs Seprac 1
(o) ©IBT e 37! st 1
() ©I5T et TRt 1
TR (F) Uit avf <31 e w4
Y | MS Access €3 ¢%¢q OLE 2=
(¥) Object Label Embedded (%) Object Link Edit
(°") Object Linking and Embedding
(%) Object Link Emmission
Te<: () Object Linking and Embedding
q | FEHR 2
() Hardware device (?) Software (?) Firmware
©es: (¥) Hardware device
b | IPAEER ORI Fl?
(F) 9F AR AT G
(°1) TexmT
Tes: () Fewa (e
5 | Internet connection 93 &« &@&A" Hardware @i« ?
(®) Lan Card, Cable, Connector (¥) AGP Card
(¢) TV Card (%) Speaker
©esq: () Lan Card, Cable, Connector
Yo | Internet connectivity @< =¥ 93-
(#) Dial Up (?) Broad band (%) Wireless (%) Yahoo
Tes: () Yahoo

(%) =roPa (et
(9) 55w (ettets Tea

oS e e- 38 191

51 Macro Jt?

Ted: b FCEF ANBE Macro 6 |

31 Excel-4 = oz 33 Jjaze a2

©e<: Function af Formula 741 %%e0 |
© | Database @ g (319 «3t<7 Data ?
Tws: Attachment Data Type

8 | Equation Editor Jt?

Te3: “fifes wiba % At function FCIs F4 51 |

¢ | Windows XP 3 s 9% 27?

Tea: Computer *fRoEE & «fb @36 System
Software Operating System

Y | Recycle bin &3 %9 @4 |

Te3: Delete 1 Data ARSI HeTH 41 € SRS AT
i et (Restore F) |

q | Ctrl+Z +1es Jie ¢1¢ |

Tea: RS g 7 AeAR & (Undo 391 &) |
v | Excel 43 &M Cell @3 Address @ F  I7%© 232
Tex: Cell @ Address 4 &0 =1 @2 719 ( Letter) € #tq
@ @3 99 (Number) @11 =7 |

5 | Query F4F A 2F?

Te: Database (2= %2 *$q@ @@= Record
L (@ T G |

% | WWW-&3 2T @12 | B6a: World Wide Web.

| View Show &9 Menu 3 SI&it?

Tes: Slide show (PowerPoint-«3 ¢%ta)

>3 1 ftsa @1 operating system software ?

Tes: Linux

0. Picture & Menu @3 Si&I?

Tes: Insert (Insert Picture)

»8 | &M Logical Function? $s: =if( )

W °B“T - 98 999
51538 NRRG | Se: 1GB
21 LAN @3 off@t Area Network. $@2: Local
© | Linux «&  software

Ted: Operating System Software
81 MS Word ¢ 58 Zoom ¥4 [ 7% | Tex: 10%

Te: © 5 (050 7@ Sheet AFe © 5 58 =<l ©FieT Sheet
s +)

Tex: 10

41 Windows  «3f System software. ¥e%: 11
v 11000 Megabyte = Tes: 1 Gigabyte
5 | Linux @36 Tws: System software

7777777777 (& O R |
©eq: Ctrl + Alt+ B

3 | TET6 GrFd «F afels Me-q Fe9r
TG Suob8 |

TER: So5© A |

S0 | 76 BT S e toft v 20 ufs

T IV OO (9 1T oo

SIEEG

Indent =<1 =17 |

Tws: Hanging

e e- 3 THR
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> | 2 &YfS FECe J RA?
Ted: O Aeay, @3 ool 8 (IC! AHIR, AT, elf G,

SRR, “ffaed, [oad IJagiemE T 7B efets T =
o2 & |

Q| ARAM @32 TFHIE ALt wfors FAM Gifes o St 8 F
Je

Tes: Binary ¢s ©iitg f6, Binary-0,1 @32 octal-0-7 @6 v &
0,1,2,3,4,5,6,7 1

© | CHTAG A7t M Fier F1 232

Ted: (=EAG Awe M@ Accounting &3 Fe 41 77 |

8 | E-Commerce F? 96 Search Engine @3 715 (714 |

Te: S FAGER MRS SN I 9971 =4 | 1. Google,
2. Yahoo

R - So T

,,,,,,,,,,,,, money do you have in your pocket?

Answer: much
2) Did you go _mosque last Friday? Answer: to

3) What in your free time?
Answer: are you doing
4) Where you born? Answer: were
5 do you do? Answer: what
Make interrogative sentences with following
words:
6 1 Who Ans: are you?
7 1 Where Ans: do you live?
81 Doesn't Ans: he makes a noise?
91 Dont Ans: you like tea?
10 1 Which Ans: book do you want?

TS e (@) N
@1fHf$E (MCQ) - do 797
51 MS Access Query file t=f 2a-
(F) &9 Form «3 T« (¥) ™9 Table 47 TR
(°) &9 Report file @5 T
Tes: (¥) 31 Table @9 T
2 1 MS Access 49 Print file & 351 23-
() From (¥) Report file
Ta: () Report file
© | FITHIE Boot order f«fze w21 za-
(¥) FAT 2tz <) BIOS 2= file (%) Control panel ¥t
%e3: (¥) BIOS (7 file
8 | MS Excel -«@ MOD () Function f I<=ezz-
() ST SR G (V) S S G
Tea: (¥) ST WA &
¢ | Windows X! @< &F19-
() Program (%) Operating System Program
(1) Application Program (@) @AbE 77
Te<: (¥) Operating System Program
v | MICR @&

(*) Query file

(F) TP

Teq: (F) 0

q | T GFLFE-
(¥) Input Device
(1) Memory Device
Tes: (9) Pointer

v | Word @ Copy Past ¥4t *5315 Ji-

()ITE=[5 (1) T ATHH

(¥) Output Device
(9) Pointer

&) Ctrl+C () Ctrl+V
(o) Teafc (}) @AHE T
Tew: () Tl

51 Open Command &9 Menu (S «tF?
() Edit Menu (¥) View Menu
(°) File Menu (¥) @WHE 7@

Tes: (o) File Menu

so 1 12 Cell @is w3 faas (Excel Program)-
(&) = A1+A2 (R) Al + A2

() Al: A2 (¥) ==

Tes: () = A1+A2

e Aefed @n- 38 T

> | IFATHER T (2 TER: BIFA G

2 1 Row hide 959%® 23 Te3: Row (& T A0

© | Print @9 =555 Fe- Tea: Ctrl + P

8 | @M Logical ®iex? T&a: =IF( )

¢ | Fi ferma 99d wve! F9? Tew: 1.44 MB

b | B2 GF T ST (AR T %0 2A-

Te<: Sign up

q | FPER @W @GR Reat feeme Tex: o

b | IR IS I @RIF?

Tea: TIHIAS (AF ARSI 02 & @ 41 |

5 | FITHR SR F? Te: FrOBIFS ATHCATH

So | MS Access-4 Data entry 99 &« 10 %o J-
Te4d: Form

3 | 9T FIR @141 YR & FICA 0 70 Fa0© TA-

Tes: Cut-paste

52 | Excel ¢ «3ifg@ Cell gfqe Fa1cs 90+1- Tes: Merge
30 | FESFH FRATHR SIZAPT € T @12 |

Tes: Chernobyl Virus, CIH Virus, Love Bug, Virus, By

By Virus Etc.
58 | FATHICE Yo YT T A2 TSA: R AFIA |

T 7 - 38 T
S| (B9 14 Select 1 =™ Space bar- @ b7 7EA
24 | T&4: Delete
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Ted: AT ™
S =px{ 31 T 1 | Tea: Software
| Teq: A5 3fe

5> 1 Merge Cell g v® g FO (T (T (IO 4 |
®e<: Block

N RS s T a7 IS =T |

Tes: fRoTR-faem

Wl EEEeEE. AE | Ted: AR-]
8ITAB@ws& (FgCe S | Ted: Format

TS OR- 3R TH
5> | Operating system 3J#cs % 31?2
Teq: FAAEDL FIFow Fomm (et ANRR, T @ FTo™
HCBTR RETTIRES fREd, R 8 $gRde I |
31 OMR 2
Tez: weifbere W ffeiigera (optical mark recognizer)
@3 7fHE Fot 7o OMR | @ft @6 Ree «@ea 2996 iz |
o sawa FIha TGS 110 e e waew bt (ot 6 |
© | GG THA F?
TGR: TMECEPTRG T3 J0R (TG SREERF (&ffalls | @3 7Rl
e TR 91 (AF W 03 o JTI-Afrens ffew
T LS e tefie e gt 73 | ermie 9@
(AT JIE (I TGS BB ML JAITSNL SAZIo 1 A |
8 1 faf Input device-93 915 @12 |

Te<: (i) Keyboard (ii) Mouse (iii) Scanner
A& - So T
Answer the following questions in short in
English:

51 Where were you born ?

Ans: [ was born on bogura.

X | What is your present address?

Ans : My present address is Bogura.

| What is your favorite hobby?

Ans: My favorite hobby is gardening.

8 | What is your favorite sport?

Ans : My favorite sport is cricket.

@ | What do you do to stay healthy?

Ans: | take a balanced diet to stay healthy.

Translate into English (2afews w@m)

Y | (IR 9 F1? Ans: What is your name?

q | SIf¥ Fietione 91 S | Ans: [ live in Bangladesh
b | (7Ite™ SRR @ | Ans: Patriotism is a great virtue
5 | (71 % I | Ans: He goes to school.

o | TSI R ©IR &S (J19 |

Ans: We are two brothers and one sister.

T & — (V) FANLT
IBRS (MCQ) - So 74
51 Excel Program & sf«izere s Twel Q-

() 18.75 (%) 15.75 (°1) 8.75 (¥) 12.75

©es: (¥) 12.75

2 | Microsoft Access Tl

(¥) =BG Program (%) Language Program
() Database Program (T) % ¢ ¢ Teah
Tex: () Data/base Program

9 | @G ST ReT-

(F) T AT () e Wfete wApiepey
(1) SAT el (etam (¥) =G

TR () ST St (@am

8 | Relationship ¥ <2

(F) © & (}) R &P

() I ST (7R (¥) @AHE 7@

Te: () @ADL T

¢ | File close @3 F @€ I%1€ &b ?

@) Ctrl + O () Alt+W

() Ctrl + W @ Ctrl + O

Tes: (o) Ctrl + W

Y | JIGAACR COf =BT 1w F?
(® W () = (o) e
Te: (1) (e

q | Excel-93 @3ifss Cell uafas a0 S a2

(%) Add (®) Join (o) Merge (%) Union
Te3: (1) Merge

b | B9, (B30 8 &tFd & W Object I7%© 2?2

(%) OLE (?) Display (o) Text () Hyper link

Teq: (F) OLE

5 | (A Storage device?
(¥) Key board

(e) Scanner

Tes: (¥) Hard disk

s0 1 Undo- @3 F @€ 7% @Al 2

&) Ctrl + C @) Ctrl + P
(N Ctrl +V @ Ctrl +Z
Tes: (9) Ctrl + Z

() Foar

(¥) Hard disk
() Mouse

oS e em- 38 FIR

> | 9% fICEARIZE AT Fo2 TGR: 3038 AIZ6

316 AfG9 f&BiR ReeT— Tes: wTHG fToids

© | Save-93 F-@C F© FAH? Tex: Ctrl + S

8 1 &<, (G, afF oy (F@ M object & I7ze =2
Tea: OLE

€ | (B9 (© Sort formula ACFH?

T@a: Tools T2r@Its AgFat (8v Data it Table ciqrs «f6
P | O org @iiore B ¢ear @3

Y | TN e[ FFFS AE Teq: ROM

9| G FRFS R ¥ 7142 Tex: HDD

b | (3 &ffe™ M@ Presentation (ofF 341 =32

Tws: MS-Power point

» | LAN *t7@ sjefd=t @1 ? $&a: Local area network
Yo | File *t3@ @< 2 Twa: 711 |
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1 CPU @7 999 1% | &=: Central Processing Unit

»2 1 Keyboard @ End key @7 & 2

Tez: End key b11ts1 I ARGR (<108 @ @3k Ctrl+End key
B19ite 19 Document @3/5RI (408 TR |

o | Paste @3 *5F15 T J? $ew: Ctrl + V

8 | MS word @ Mail merge J5<1ta< <41 T 9 |
Tew: 3l B 1 it wfs swzre f[fen B e s a7 |

HTER At - 38 T
SIHER §Fh &z | Tea: INPUT
N IkisRE e &4 | Ted: 8 (BIF)
© | ¢ FIaIEs CIRTES | e 1024

Tes: (1101);

v | @3 o} fafen Bomm e
Tws: Mail Merge

U WWW-aF e | ¥&a: World Wide Web
v | Microsoft Power Point @6 |

Te3: Presentation 0 SA |

Te<: Delete

o e amasc fSeig | Tex: Storage

»> | Computer-98 @3 G ZCS A |
©ex: Virus

s2 1 Folder-«3 fees @ Folder Teag A0S A1 |
©eq: File

S0 | MS Word =zt AT | TER: ST ATAR

HE &AW 32 TR
51 BIOS §t?
Tws: Basic Input Output System | BIOS = Basic input
output system-«3 e F=tF2 Bios 351 =& | «fb e 70w
AIFS GFH AFEEA |
3| Data base 3=t J 3?2
Tea: e o TR 20 @ TS A $or 1o 2
1 TolTed AN | WL, TIBT (33 0O S TN A SIGS
R | AT2— TS TS I 7 TIGT (@ |
© | E-mail SITE0R A4Re 5o @12 |
TeR: -V i 9 TS S | R @ A vy 9
T - SHIEA ACF | -2 SHGA (RG0S T 70
A |
3- (N3 WG AR 70 2 : Userid @ Domain name |
eifslh B-2a IEeTE 12h St US| west 1RH At GiAEsa
Tt @3l @ (at sign) 39T 2F |
8 1 Pen drive & 1/0 fSeI% J#1 =8 &2
Tea: (719 B2 (Pen drive) FE6ER @l 7RFS (TN
IR R 1 7 | @ AR ©IT (T 2[5 el T (O
ICH55F® TI6T (B Fal T, AW 9% RS (ifd G AN
75 8 WCH75-9T FIK I | @ TR Pen drive & 1/0 Tz
N RY |

R - S0 91

Choose the correct word/words and fill in the

gaps:
5. Thatis______. interesting book
(i)a  (ii) an (iii) the Ans: (ii) an
_____________ in his free time ?

(i) do he do (ii) does he do (iii) do he does
Ans: (ii) does he do

. What he like?
(i) does (i) is (iii) do Ans: (i) does
8. My father in a bank.

(i) works (ii) work (iii) working Ans: (i) works

¢. Do you always at 7.0'clock?

(i) got (ii) get up (iii) getting up Ans: (ii) get up
Y | 9%+ fits Ty | T&x: The sun rises in the east.

q | COTE TroT 7 F?

Tea: What is your mother's name?

b | SR S @6 ST T

Teq: My father is a poor man.

5 | (S 91 F? T&d: What is your name?

30 | BT [FCACH eLrT |

Tesd: Dhaka is the capital of Bangladesh.

TS & (q) TN
G PS (MCQ) — do 91

5 1 Data base ¢alefis-

(%) Word perfect

() MS-Word

Tes: (9) MS-Access

3 | e I e BioCS 2F-
() Ctrl + Shift + B

(N Ctrl + Alt + A

Te<: (V) Ctrl+ Alt + B

© | GF fFETRIRG AN F© 2
(F) 5038 AT () 3058 ARG () 538 AT (F) dodd A6

TeR: () Y038 IMT6

8 | LAN *t3@ oo @b 2

(¥) Local Area Network (¥) Lokal Area Network
(?) Local Assemble Network (%) Legal Assemble Network
Tes: () Local Area Network

@ 1 ICT @3 =@t @A 2

(%) Information Communication and Technology

() Information and Communication Technology

(°) Information Computer Technology

(%) International Commercial Trading

Teq: () Information and Communication Technology
Y | File Close «3 J @ 1% (@D ?

&) Ctrl+ 0 R) Ctrl + W

(N Alt+0 (%) Ctrl + F4

Tes: (9) Ctrl + F4

() MS-Excel
() MS Access

(?) Ctrl + Alt+ B
() Ctrl+B
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q | fq5s @A =S @l 2

(¥) Hard Disk () Floppy disk

(¢) CD-ROM (%) Cache

Te<: (¥) Cache

b | Print «@3 *53(5 s @@ 2

@) Ctrl +Y (®) Ctrl + X

() Ctrl + P @) Ctrl + Z

Tes: (o) Ctrl + P

> | G s 1w e A3 b FEFoR I F41 21 2
(%) 80f6 (%) vofb (o) s (%) u8l
Teq: (7) uwsh

0 | (P CHTHE SETRAR 76 GaTH ?

(¥) MS-Word () MS-Excel

(o) MS-Access () MS-PowerPoint

Te9: () MS-Excel

HTFE 79 — 38 T
51 LAN @3 9%+ zal 1 §@3: Local Area Network
Te3: Delete (0= 1)
© | MS Power point &6~ TAFE G |
smmq—ﬁ%?f—cmrraw (e IR T = |

Te3d: Database (©Ib1A®)
1 Sort GF IS T AT | T&H: @EOE!

5% | Mail merge 21t @ | T&s: Tools-

Te<: Spell checker
38 | FEATHIER aferareadt Wt =T

TfS Fefire e- 38 T99

> | ANEN-2LFE keyboard ARISER &7 IS 24 2

Tes: Ctrl+Alt+B

3 1 Excel-93 Row 71e371 2 §@3: veeov 5 |

© | (PR AL /G5 FS FIZ &=l AT |

Te<: Recycle Bin @i |

8 | FATHIR WYL AR @il 6 3eeT |

Teq: ﬂﬁe?ﬂ?ﬁ'

¢ | FPATHIEE 249 o 5 | Tes: 3

b | (VZH SPIPICT % R &) 6 900 73 | Tes: Sign Out
Q| Bit t?

Teq: AT AR ~@ore JIZe W o (¥) W3R > (9F) F {6
A |

v | Mozilla Firefox 2

Tex: ufb ¥l Twfem sw aEwia |

> | (TG S M FI 4R IS 41 A2

Tes: (UG At M@ Accounting &3 F& 41 77 |
Yo | F@IH Antivirus-&3 T @4 |

Toa: TESh WG T fFEger:

KaspersKky, Toolkit, Avast Antivirus, PC-cillin
| Excel-9 Row-43 71ea5i 62

Tea: Ms Excel 2000-a @ 9T ve,e0b 5 @32 Ms
Excel 2009-9 @ T2 30,8b-,¢q B |

53 | 9f6 SEGf qEa M o2 Tew: W ha ¢ fa%im |

50 | ATM @7 5 2

Tex: Automated Teller Machine.

»8 | UNIX SI? ¥@a: Operating System (Sr#iicafoe Fc5ow) |

e em- 3 TR

¢ | Desktop J?

TEY: (T WG FRATHR (CrFA $2F (@0 IS 41 T3,

ST (TG FTHR A0e | wie, [fen afedm, arm-aifere

ALRTS (THGA IFEHRE 970 TR AT |

0% | E-Mail St?

Ted: qeae (02a (Electronic Mail) @3 51 @i =1 2-

124 | @b IBREGT @ [ [, T 2 IR

RTRCICER TR S FATHIER ML R @A &S

TRES RERFE T (N AR @RI JIREFIR

FRATHIER AT (299 I AT | oo ooy e 0o @

S} @R FACS AN |

09 | ROM-&3 7! 12 |

Tea: 7 @7 79 =2 Read Only Memory; &4 <feq @ =i

FR, AR @ THALIF | FRATHR (O 17 AT @3

“gfore Py @llell pfew (el 77 | IITHR 7 IS @]

=fore afFe @ © Tz T 1 | 4t @b 15 s |

o8 | 76 ¢ 136 2

Tes: f35: IR THH *wfore JIT© AT o () G S (49F)

@ 96 0 |

135 oI5 {6 @< 136 =W | 99 b ({69 e T @- @i 3,
@ 91 e ozes e 1 T A |

A - do THT
Fill in the blanks (%Ug *a4)

51 He is honest man. Te<: an
X | Bangladesh became independent in

Ted: 1971

ol You do it easily. ©es: can

8 | Swimming a good exercise. Ts: is
¢1The play football. T&s: boys

o =1 e g <t

©es: (iii) balanced diet
Q| Heis honest man. ¥e=: (ii) an
v | My mother reads  Holy Quran. ®es: (iii) the

51 lwantto a letter. ©e%: (ii) write
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Yo | Swimming a good exercise. Te: (i) is

T & - (b) AN
@fHf$8 (MCQ) - So 797
S | A S Fiesos?
<. Linux 4. L.CalC
Tes: 9. Linux
31 UCB- @3 =j¢f&i! 2eTl-
<. Universal Single Bus <. Universal Serial Bus
. Uni-Signal Bus 9. Universe Single Bus
Te9: 4. Universal Serial Bus
© | WWW- &3 7o 2
%. Word wide web 4. World word web
9. World wide web 9. World web wide
Tes: o1. World wide web
8 1 1GB = 3% =125 (KB)?
¥.1000 KB <. 1056 KB
Tes: ¥.1024 KB
€ | & MHCPR 4004 wifFs 2a-
.55 AT A, 3R AT 2. 559 Al 9. 3598 Al
Te: . 55Qd A
Y | 593 I-@T TS @A
F. Alt + P 9. Win+P . Ctrl + P 9. Alt+Ctrl+P
©ex: 9. Ctrl+P
a1 =ABS (1.258) ¥ F9?
$.=1.23 ¥.=1.258
Tes: 9. = 1.258
v | Excel-9 @3ifes ¢t «3fae 116 0-
%. Merge ¥, Add 9. Join 9. Union
Ted: §. Merge
> 1 B9, (G316 ¢ allted &« @ Object I77® 2?2
<. Text 9. Number 9. Hyperlink 9. OLE
Tes: 9. OLE
Yo | Page break-«3 II-@T FE J?
3. Ctrl + Delete . Ctrl + End
9. Ctrl + Enter €, Ctrl + Home
Tes: Ctrl + Enter

9. Avast €. Base

9. 1200KB 9. 1024 KB

T=1 9.=1.2

AT 7t - 38 T
> 1 @ o fon fom Bemm «iorRe o ezr
Tes: Mail Merge

1S G WS B Option Select 34T 2 |
Tes: Page Setup
oI FER @IHh ez | Tea: 395

¥ | Tes: Superscript
@ | Excel Program 4 File Save <4t File Name <3

Tes: Split cells

A W My Document«
5 | Database @ &2 (st Fqc0
Yo | Undo <=1

| ©&4: Table

oS T3 e- 38 TIR

51 Ctrl + C e F @RI =32 Tew: 35 (Copy) @RI = |
31 Spell Checking J?

Tea: Spell checking 2T *I% 1 IR FIFA<ITS T A0
1|

© | DVD JI? $&a: DVD e Digital Versatile Disk.

8 1 MS Excel @ Tab key F Ft& 395 23?

Tes: MS Excel @ Tab key 59z® 270 &< Cell (¢ THmcea
7St @1 (Cell) it FC© |

€1 www @3 4o Fo @l e Tea: World Wide Web
Y| F10 3tF F20 ¢ @3 @9l 919 FIe-

Tea: =Sum(F10:F20)

91 MS word Jt?

Tex: ME@PTEs Feefiaes Tuifie 3 Tmidn eare e
(Word Processing) S0 ez |

b | B IS & forey  Tew: iy FATHIER wee

5 | IITOR SIZA F?

Tea: FTHR OIZAFT 7o G Fode (el |  ff
FTHREE [9e1 IR TS AR |

so | Excel Program v ¥4ce1 S0 15 51 282 $ea: ofb

% | ¥o9eE! Interconnected field f5ta F tofa zae

Te<: Record

52 | 76 TSI I @14 |

Tes: (1) Mozilla Firefox (2) Opera

39 | Email SUTCET @3 F1qRe o157 14 |

Tes: <Userid>@<Domain>.com.

38 | Excel Program @ &« fAfi8 oo esiees oy 59219 282
Teq: Select Cell Range.

e epd- S TR

S | IEER “AfEEE Windows 56 SHiEd @GHae! Jf 2
Taa: FREER ARDETR (FE SICTIS 6 ST O AT
AN | TIOT FARDGL THF6 ST ITOTS FATHIF ATIBIE
A A |1 |

31 MS Word-¢ (7% & Jece It A1 2

Taa: @3] B, 3 e a1 fResfe 1 ffen e fon fon
I A1 DIt 6 AR eeare 27, O Tw Biq e oy
for BFIE @@ I 47 oF TR it o o107 T “wfors
(T2 NS A0 |

© | IFEEIER 1/0 b feeizem T @ 2

Tez: Input fe%: Scanner, OMR, Keyboard, Mouse.
Output fo: Speaker, Monitor, Printer, and Projector.
8 | Anti-virus (eiGR F& F 2
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Tex: WIfTOIRA 7 IF G0Td (@I, q IFATHRE OIA I&
(A, PICHIRR ©OIRAMT [E FIZ 1 (AT JIRERIC ALF©
S I GIR FATHRCE SIS I |

R - Yo T
BRETS So@m
S 1 (T R & |
Tw<: Patriotism is a great / noble virtue.
R | JIEA SR S |
Tes: Bangladesh is my motherland.
© | =if¥ A% 7= | Tea: [ will go home.
8 | ot e W F? Tex: What is your father's name?
€ | 'of¥ & wiw? Ted: How are you?

Fill in the gaps
%ew: (iii) balanced diet
q| Swimming a good exercise. ®&s: (i) is
vl wantto aletter. €ex: (ii) write

Answer the following questions in English

51 How old are you? Ans: [ am 30 years old.
S0 | Do you know how to swim? Ans: Yes, I do. / Yes.

T &N (5) AL
@aAee (MCQ) - Yo 91
S| @ eFfa e 2

(¥) ROM (¥) RAM () Pen drive (%) HDD
Teq: (1) RAM

Q| (7 IS (P @S Torg 2

(@) TP (%) =ITE=5

(°f) ZA7B-STE5 (¥) G 77

Te: (V) @D T

© | WWW-E3 7 TR |

() World Wide Wabe () World Wide Wave
(") World Wide Wab (%) World Wide Web
Tes: (9) World Wide Web

8 | (I TGRS oS 7 ?

(F) MS Access () SQL

(e1) MS-Office (%) MS-Excel

Tes: (9) MS-Excel

¢ | FAD (ATSHTHT FFH SR 77 ?

(®) MS-Word (s) MS-Excel

(o) MS Access () MS-PowerPoint
©ex: (9) MS-PowerPoint

v | Copy paste-43 *5FI6 TS 202-

&) Ctrl+ P () Alt + P (o) Ctrl + C (%) Ctrl + V
©ea: Ctrl +V

q | (PG FEER FTF5 G 77 ?
(%) Yahoo (}) Google
Tes: (1) SQL

(e SQL (%) Mozilla

b | @FAh 20 fEork »

() Mex (%) f&r5= (o) LED Monitor (%) Speaker
Ted: (33) TS

> | ©¢ TN TR IR @D 2

(F) S0005% () S008d (1) $do000) (X) doodod

TE1: (F) Y0005

S0 | Min () T (@1 IS AT F1 2 2

(F) B! @19 FA (V) AT B! Z0S I8 WHelH w1
(1) SIS TI51 70 (@BH FeR 74t (7) Tfarfis sl
TER: (o) AT TIHT 70 (=I5 Fef w1

HTER 77 — 38 T
| T 8.5"x14"

Tex: (@S et et
so | MS PowerPoint «&f5
Tes: Presentation

Ted: 8.27"x 11.69"
s | Excel @@ Row 723 o

Teg: 0= I |

oS e em- 38 FIR

51 Bijoy Keyboard @3 Bangla To English a1 English To
Bangla ¥3% =635 ' @Ab?

Tes: Ctrl+Alt+B

3 | OIZA F?

TeR: IMEHR AfoR eizan v Jaa- Vital
Information Resources Under Seize

© | Slide animation &7 <9< F© F ? e Shift + F5
8 | WWW-«3 5@t § 2 Tes: World Wide Web

@ | Operating System 3#[ce JI AR ?

Tea: FAEle 56w 20 F9PE program @3 AN(E, [ @
FATGR Pt R TR0e R, JRE ¢ $RaM I |
Y | ¢ Antivirus T¥5ex7E @32 96 Input Device @3

W ¥ | Tes: Norton Antivirus €32 Mouse, Keyboard.
4| Mail e 341 I3 0 2

Tew: @R o, (1afae e a1 Resfe 7w ffen Semn fon fon
I 1 2Bt 6 AR etarem 27, o Tw Biq e oy
fox Bems uva F@ 43 @ T eif7 B 167 TR ~mEfer
G WIS A |
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v | BIOS 2 ¥&%: Basic Input Output System

> | @ G ANGAR AXT I (AR AF6 G ?

Tea: MS Power point «3f Presentation software
0 | (EMG Fece F IR 2

Tes: NRCFTTFS AT R (I SHIFEIREF (e |
5 | %R @¥W FE6E Program @3 6 (&2

Tes: (= el S5/ |

>3 | Face book @3 &% % (&2 T&: WF G 19 |

50 | FOUT! e 7Ce I8 A1 Fe@a & MS-Excel Fig
@2 Tea: MAX ()

58 | BTl eresgs < fToIReT | Tea: Reeai=e |

R e 3 TR

s 1 File € Folder 3 ?
Te3: F1Zes 49 (@9 Document (& &9 T

A 41 7Y 03 ©itF File 30T |
(FITRs (FER TR GFH I [RUIE GF T FIE 140 W | SRIwle
(FIBIEE MG (FreRe A T, G AR-FER [ |
3| Computer virus 9 ? 12 SIZA0R 9% &14? Tex:
FPATHIRR ~AORR 924 *0R 79%- Vital Information
Resources Under Seize, q1 &2 @rgs)o See Ae@1e 1
TR | . IR S T 2. (@IS A
© | Cell Address 3 ? 46 Spreadsheet w5 SR 7N @12 |
Tex: @7 wreg™ (Cell Address): SaNG @3 @fel wawz e
(Cell) 3=t 7 | (T TR SHIGT F«faet F91 27 @I @ T 71/ |
SRie @I 8 FEN BRI (FIF G F FAEFR G SHI0GT I 2 |
3. @ @ SICEA, X, A, (FIFE! @ |
8 | Database ' ? File @ Record «a sitat s 5 #1112t |
Te7: 1 o TIHIE 20= @I TS Rawe ToR 1o o
3t Beittea T | o q@ @ BT THRT e,
@ TFF I (@1l | Bt GReem fFemres S8 @[
wRf A 1 AR oft 79 77, T afolh ifie safem
TR X @I |
TR, FIRA 707 G AN G4 GRE I O A |

AR - do T4
> | AR [ SRS @A |
Tws: The earth moves round the sun.
| SR I GG A FIE |
Tes: My father is skilled / expert technician.
© | game afefr Fi5 1 Tfbo |
Tes: Students shoud attend the class everyday.
8 | JIETT GFH T4 S O |
Te<: Bangladesh is a country of middle income.

Choose and fill in the gaps with the correct
word/words:

¢ | To be healthy we must eat.

(1) good food (2) rich food (3) balance diet
Tes: (3) balance diet

Y | Move you will die.

(1) and (2) but (3) or Te=: (3) or
q| Thatis interesting book.
()a (2)an (3) the Ts=: (2) an

Answer the following questions in short:

v | Who is your best friend?

Tea: Raju is my best friend.

5| Where do you come from?

Tes: [ come from Kustia.

So | What do you do after training?

Tw<: [ will find a suitable job after training.

T e (S0) AT
@THFE (MCQ) — Yo 791
51 USB — &3 =t 2ga
() Uni Serial Bus (¥) Universal Serial Bus
(?") Unicode System Bus (¥) Uni System Bus

Te<: (¥) Universal Serial Bus
3 | fFese el qieE sTwbears 2

) fem (%) =@

(o) efsrer () ST
TeH: (%) AT

w|1TBAIq TS ?

(%) 1000 MB (¥) 1000 GB
() 1000 XB () 1024 GB

T (3) 1024 GB

8 | f&%-«w7 Keyboard 9% &AM 2

@) Alt+ P () Ctrl + P () Win+P () s@ee
Tes: (¥) Ctrl+P

@ | ABS (5.555) i % 2
5 (@)5.5 () 5.55
Tes: (¥) 5.555

Y | MS-Excel-G «31f&F Cell & qafae 340 I 0 2
(¥) Marge () Add (%) Join (%) Union

Teq: (F) Marge

1%, Text ¢ Graph- «3 & (& TH1 534 I7%© =3 ?
(F) Text (¥) Number () Hyperlink (%) OLE

%ew: (%) OLE

v | keyboard-4 Control Key 43 7 o ?

@ H @b (Neh @) eh Tem: (7) F

51 @@ Logical function ?

() = Max (%) = SUM () = IF () (%) = ABS

Tew: = IF ()

Yo | Page berak- @3 “J” @ F9® @D ?

(&) Ctrl + Del (q) Ctrl + Enter

(o) Ctrl + End (%) Ctrl + Home

Tes: () Ctrl + Enter

(¥) 5.555

STEH e - 38 7

Ted: Random Access Memory
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21 A4 FETEE FeiEE SAfawiel 7o |

¢ 1 Google 2t @36 FAFECHIA | Tea: iR |
b | TS AT F9 B /T | ©ea: Ctrl+P
Q. Key W@ ©IbIRAE-93 e @SS SEml 41 A |

Tes: Basic Input Output System.
TEH G GFTH FAE |

Ted: G @7 ASTR AT

% | SAVE € SAVE As €3 T~ TR | T&: of1efy

3 | TOTRS-9F CF(E FouTE GG G FIRE I 7 |
Ted: @Wﬁs

>3 | Power Point swbema Animation G5 31 T |
®ed: Custom

Tes: Exit

oS e AN- 38 T

> | Application Software 32
T3 ARIES TPT AAG 1 O G &) %o

(AETCF JARIRP (AT I AT 70 SRR 0 |

21 BT Footnote 92 41 ®F (4 ?

Teq: afel i fes sl @141 Footnote = |

© | Recycle Bin 3 2

Tes: Recycle Bin - @ Delete ¥ Data A% Q0P @)
[RI el i 2 |

8 | @3 E-mail SHItgew v wiee< 919 @12 2

©eq: <Userid @32 Domain name>

¢ | B2 7S D8 7@ (TR ©ibt @iel 3919 MS-Excel-

@3 Sum FeFG @X 2 $@: =Sum (B2:D8)

b | C5 @Ttei® ©ibT 33 J1 i (3 70T “Pass” @3z 3 7@
“Fail” g#iitT@ @& IF S @12 2

©es: =IF(C5>33, “Pass”, “Fail”)

9 | MS-Excel tofd <1 37, @5« 7' &@<i7 Chart/graph @ 71
@4 | Teq: MS-Excel tofd 391 a1®, 959 F&&H Chart/graph
@@ (i) 3, (i) #113, (iii) 99, (iv) 3T T |

b | TGRS (2T IR IE0e I AT 2

Tea: Database (T AWGHN O ST FI

51| MS Access (& @-@A! 5 &R ©l5T 5187 *0eTl- Tew:
(1) Iz, (i) 135, (iii) FIBR, (iv) FIEH, (v)©5/H1=A (iv)
! Zpin |

so | Function t?

CRATRBETTS 77 (AT Fafe FEs Fem 0 |

3 | Slide sorter (&< =S 27?

Te3: Slide sorter IR F41 *F IR GF114S B a1 oa A
(TSNS AGINBFSNE T o G QR*{ea &y |

53| Animation Jt?

Tea: e T @i (%9 =) [t are ome 4

»o | 46 Database software- &3 7 (714 |

Teq: b TG A6 SRR 71N RCeTl-

(i) =P SeE (ii) T (jii) e |

8 | Word art 2

Twa: Word art 20T @@ GATE Jze G [0 3078 | @9
TGN THFEACTR (GHOLF (TIIIEDS FC (S T |

TR - R T
51 @3 Excel TFCas &G Fa diviwte @1 |
Tex: (1) et srom e, G161 B 3 e =@ 1 (i)
ARG GF ToITA I AR (AR TR S 67 | WA A6
e Tare 2@ | (iil) 93 & WP | G (20 f&T qopafc
foreTs <@ fFee 2@ 1 (iv) @3 &% Tt 78 @eT | ETIE
Print What G Selection s#™ Select ¥t OK click F2t®
A |
2 ' Home Page 3 ?
Tes: @ee (Home Page) 930 9@R (o8& @7 &1fi i
LI (e RCR (X (718 | ST (20 A A0 el @l
ATF A (R (A0 |
© | Save 8 Save As-93 W 6 #fel @2 |
TEF: (1 THAT (O FAR 77 GBI &N AR TS (3T IS
5120 Save TR 741 T | TR R4 (FIF TFHD @ T (Pl
RS AL FAIF SIS (e O Save As IR I 2 |
8 | Primary key 3#Tce 31 332
Tes: aRAfa- (Primary key): Primary key @ @0
Key, ol @FeI@ *& T | (@Il Table- @3 @1t Field-G
Primary key set ¥ts1 Data Entry @3 & @11 fFe il
@04 o e el A 71 @k Field-« ek @il 6y @1at
qAE@ |

RS - So T57

Answer the following questions in English

51 What is your grandfather's name?
Ted: Mohammad Jamsed Shikder.

3 | Where were you born ?

Tes: [ was born in Dhaka.

Translate into English
© | I 7 s ©1p @3 Afsw firss o T |
Tesd: The sun rises in the east and sets in the west.
8 | SINE (7S Ol | Tes: We love our country.
€ | SR AR GhE I FIS |
Te<: My father is a poor farmer.
Y | FMRA @R FC A @R T T |
Tes: Rahim goes to school regularly but Karim sleeps.
q | FEIYICA 32 ez | Te<: It is raining cats and dogs.

Fill in the blanks using appropriate words:
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viThey playing football. (is / am/are) ¥&: are | T&%: G &3 TANFH FA(S T O AFeE AR TR TR

5| My mother is honest woman. (a/an/the) ¥es: an
So | Put the lamp. (off/out) Tes: out

TCE W — (3) AT
@=fHRET (MCQ) - Yo TR

5. HTML «=f -
() TTRG AT
(o) 31 fofes cattalt ot
Ted : (o) (G Fofes catiam o |
3. &% (BCD) e — @7 sjefdmst —
(%) Binary Coded Decimal (¥) Banary Coded Data
(°") Bangladesh Coded data (%) Binary Computer data
Teq : (¥) Binary Coded Decimal
9. Log(1000), 93 79 A -
=) 10 (¥) 100
Teq: () 3
8. AT TSI 8T WCFIRE, 005 @FC AL &) eta
99 (S -
(¥) Text Type
(e1) Data Type
Teq : (¥) Number Type
@. GFIF I THRCEAD I &F T
(F) 1994 (¥) 1990
Teq : (¥) 1990
b, GAT ATAML A2B G BI 'R' GFIR BI9NTe FOpF SR A2
(F) @ T () w4t T () 7 e (%) 7 e
Teq : (X) ol & |
q, JIET FEHA BIRA TR & (I LG (@ror o fZommed
FIR© A |
@F G (HDH ®E T=sw: )G
b, G GAELS At Fah ARG 4 2
@1B@)3% (H4% @56 Tex: ()36
5. Replace T @E F1© @G 2
&) Alt+F (®) Ctrl + H
(N Alt+ G @ Ctrl + R
Ted: (X) Ctrl + H
0. MS-Word @3 &9 GRTS (137 TS IS ?
(®) File (¥) Edit (e Tools (9) View
Teq : () Tools.

(¥) Bromf
(%) ffear /1%

(N3 @1

(¥) Number Type
(%) OLE Type

(°r) 1987 (9) 1995

oS 7efhe emt- 38 T
> | Editing screen J?
Tex: @it & =CT Fiew Gop @it o elfe
2 | Header Ft? Ses: afsf =pia wfecTa ot wedt |
© | Cell address F?
Tex: @7 wreg™ (Cell Address) : STRRG @3 afels w3
@7 (Cell) 91 =7 | GRPTIRE SHTE [Rdfadt 91 27 @1 8 T
ARl | e @ ¢ TN qEl (@I GRS R FACFR G g
IR |
8 | Cell-93 AN 0 =T (FA?

G |

@ 1 ICT- &3 7ot 2

&7 ICT @7 =1 21- Information and Communication
Technology.

Y | MS Excel -9 SIFSIR WP TAGCECS FI 0?2

Ted: MS Excel -9 SIEoR SRRy IS <90 R (76T |

q | 46 SnifGerRam Software- @3 7N (714 |

Tez: vl onif% ©IZa Software @7 71 XeeT -

(i) Norton (ii) AVG (iii) Kaspersky (iv) Avira etc
LEEIR 2 TEd : Tl I60e @RI 2R Mfafes e |
5. SEIERER [fen Sommeacea I 2

TeR : (F) bt (}) &= (o) e (7) 3afd |

vo. fzeig@= @ (Recycle Bin) & 2

Tea : FReTikeea [ 2T e ferbge Oibt AeafFe qdE
GFh T |

5. (FITIA Coft o1 27X fFeleq 2

Teq : Mouse @ Right 316t f#% 93, new f#% ©iw# folder
&<, folder tofR T@ T |

2. Slide design §t ?

Ted : MS PowerPoint @3 <303 #HIR© w1 |

39, SFEIEH AL Fece 6 IR 2

TE: TBIRCAGA IR FAHS AFE AP AT A |

8. Marge Cell - @3 9% f& 2

Teq : g1 Cell & @faqe T |

S o5t - 38 7

Q1 A4 AT N G ¢ AB TAGE 8 e
TER: 305" 8 139"

© | YR Bsiw Ty (T JIZ© 27 |
Ted: ¥ @ SAT

81 MS Excel & AL G A0 | T84 (TG
@ | Paragraph @3 siger AfSy T4 T |

Te<: Line spacing

v | MS Excel - @3 =% el 5 | e=: 16,384

| Tea: g &

| ©e1: Electronic mail

,,,,,,,,,,, 4ACTE ©I5T 5iZS 41 T | Ted: W
I BICS =7 |

Tes: Alt+Ctrl+B

e epd- 3 TR

5. MS- Access — @ @ (Query) (4 TIZ© X ?

Ted : Query W3R SifedifTe 92 &’ ©HIATER @F A GFEE
R AeafFs o B2y SIER (ATF @ [T $@0ed o2/@Fe/
TR T '8 RIS Y08 (I I &l FE JI7© 2 |

3| Primary Key S 2
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Tex: &R’ (Primary Key) t Primary Key @ @30
Key Il 45Feltd *91% 70 | &Il Table-93 it Field-4
Primary Key set 33t Data Entry- @3 7% (St 7 w1l
@02 o Rrm FeAl A 71 @k Field-« ©ike &t 6y et
RISICIN

© | ]9 @7 (%@ CC @ BCC 9 2

Tea: CC @7 =jofd= I I+ «e BCC @3 it 713 F179 364 |
CC 93 TG (FICAN (V251 (A7 FACH GIAIC CTOIER TN
TrIeEe (T (Show) 91 |

58 BCC 99 L (TN N (79 01 GIRI CTOIER
T3 SIEA @1 (show) G 1 |

8 | WAL Bsow wite At wfb A5 2 et W e |

TEa: (@ P56 B S FATHIER TS 8 IR T
NG L I IATHR AR I, OItF A2AEbe Fessw qe
(@%9: Windows) |

ufo 715 &fésa A Google @32 Bing

B3 - Yo TR
Translate into English
> | Bt 3fTorett TR Oied &g |
Tesd: Dhaka stands on the Buriganga.
3 1 fY (A=t ORIt | e [ love my country.
© | (IR e 7 F 2
Tws: What is your mother's name ?
8 | SIf «er W Bife 27 |
Tes: [ shall/will be a skilled technician.

Answer the following questions in English

¢ 1 How old are you ? ©&s: [ am 18 years old.

b1 Do you know how to swim ?

®ex: Yes, I know how to swim.

a1 Who is your best friend? ©s<: X is my best friend.
v | Which trade do you read in ?

Tes: [ read in computer trade.

Choose and fill in the gaps with the correct
word/words in brackets:

51 What you like to drink? (are/do/would) Tes: do
o.Heis one-eyed man. (a/an/the) Tes: a
CTE &N — (BR) AN
auff$E (MCQ) - So 799
S | A FIfS QAT FPATERDG 1N P2
%) IBM360 <) IBM 1620 35 &%
) N2 W q) IBM1630
Tex: 4) IBM1620 & @&
R | BEN (&lels qifoted &) Press Fa0e 23-

<) Del ¥) Esc ) Space q) Ctrl

Tes: ¥) Esc

© | (FAD AT LR T GATR?

) Joq %) et o) Rew 7) o Sex: o) fiem

8 | P fafefes w-italbe Twbeaya?
¥) DOS ) Windows %) Unix
Tes: ¥) Windows

¢ | fitea @ Power Point-«3 f&%% Page orientation?
%) Vertical ¥) Landscape ) Portrait ¥) &g 77 |
Twes: ¥) Landscape

Vv | ftee @@ Utility software?

<) Linux ¥) Microsoft office ) Antivirus ¥) DOS

©es: o) Antivirus

q | 57 @ TR Swrgae?

9) Linux

¥) =B1+B2 ¥) add (B1:B2)
%) = add (B1: B2) ¥) B1+B2
Tes: ) =B1+B2

v | R @Al oo omafe Tae

%) BDC %) Decimal ) Octal ¥) Hexadecimal

Te1: ¥) BDC (@15: BCD 3 BDC <36 3Te, 72471 “&fs 717)
5116 97 AT (CHAIE T Fo 2
)10 11 )12 =) 7
Yo | 57 @ =5 o1z A

<) Bold %) Italic #) Regular 9) Superscript
Tes: ¥) Superscript

Tew: <) 11

WU 74 - 38 T
31 Windows @3 Under @ Program =fivifers 22 |
Tea: MS Office

,,,,,,,,, fEe%a | Tea: Ares7s
9 | Move 99 &5 MS Word @« Command &
Te=: Cut Paste

IW:‘@(\W

®e4: Presentation

S A em- 38 T

S | &Y ARG FEHIER N 2

Ted : ENIAC / Mark-1 Computer.

| TSR F 2 & : Ram -9 JEFS (61 |

o | TEf&GT F~Toiaa 7 fofe i 2

TR : e FRAE5H o W32 » ¥ 7o Az fEfed i s
LR DICEE elfeFaeael FoAme I |

8 1 &IR.f1.9% (IPS) f% 2 T3 : Instant Power Supply.

@ | Table Marge 341 Fec® 1 JJMH 2
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T3 Vb1 (BT Wfas a1t (BfE SISt <54t 0 |

b | Text alignment 8 ¢4 ?

Tes: Text alignment 59 <=0 |

q | 4> wwfem Search engine €3 7 @14 |

Tes: (i) Google, (ii) Yahoo

v | BIOS @3 %% J 2 T&a: Basic Input Output System.
5 | MS PowerPoint 19 €5t Software?

Ted: G (RTSCT (AT |

Yo | MET@EPTEG Spreadsheet I#Ce F @RI ?

Tea: CITRG (GEIT! ATolX) ATIREPT (eflar |

1 DVD @3 7% S ¢ &2: Digital Video Disk.
5| CPU § ? Tex: Central Processing Unit.

S0 | Antivirus software €3 919 (714 ?

Ted: P FoaRs (@l 3o T% 99 TREA |

38 | Mail merge 3#te J @R ?
Toq: qF (RS fon fom Bemm “1Sis (iRe e A0 |

AL AR 3 T

> | Application software 3=t & @™1@? URL € HTTP- @3
sjefe @1 |

Tog: JARTFRIT W8 (I IS (@~ (@RI, AR,
R AT TSR0 ) TN T T COfH D SIS ST
A6 QA I | (@=9: MS Word, MS Excel

URL: Uniform Resource Locator HTTP: Hypertext
Transfer Protocol

3| Database 3&te ¥ (@@@? Column break a1 *53I6
FAC F?

T (THIE R (@I AR S A1 Boiived Feaifs @ae
fRETeifEe ez, [ (€0 Tl we @ 72re Berg (dfer, sifiqes
B9 1 7 | Column break F41 5316 7S

Ctrl + Shift + Enter

© | T (@I R0 GoigaT?

Tea: oW G IV ¢ W65 (Tory/(heAlR) fTerd |
@ff el AT SiET G2 AFIEst ALFoS fGEsE
ALICS FATRT I |

81(10101)1/2¢F (it Ae¥ F98< 4 | IF function- @3
TIFOR @1 |

TR (ofreE s 98 |

IF function-«3 w6

=IF(logical_test, value_if_true, value_if_false)

Answer the following questions in English:

51 What is the capital of Bangladesh?
Te<: Dhaka is the capital of Bangladesh.
21 How old are you? ©e<: [ am 18 years old.

Translate into English

o | =S e viffmes e |
%ed: The earth moves round the sun.
8 | IMeT S FTEE ¥R OIR |

®e4d: Badal and Kazal are two brothers.
¢ | (7 eif e FHIT (AT |

Tes: He playes football every afternoon.
Y | Bt G TR SiE SRS |

Tws: Dhaka stands on the Buriganga.

q | of & T8 poa™ fiwg 2

Tws: Have you ever been to Chittagong.

Fill in the gaps using appropriate word/words in
brackets:

v | Bangladesh many small rivers. (have/has) ©es: has
5 | Salim made the journey _ boat. (to /by/on) T&s: by

So | I gave a book on Hiisﬁbrirthday. (him/his/her)
Tes: him

TG &R — (59) LA
@ufHfFE (MCQ) — So 797

> | 959 @ Line break-«a =631 sw@?

<) Alt + Enter %) Space + Enter

o) Enter ¥) Shift + Enter

®eq: ¥) Shift + Enter

Q| (I IS FACS FAM FIRCER QTS 2

3) 3 ) o6 ) of ) 8%
TeR: 3)

© | @6 Sl BFresew 2

(¥) Linux (¥) Cale (%) Press (9) Avast

Teq: () Linux

81 2H20 = H2 + 02 @ @R &« JIx© 2 -
() Format > Font > Superscript

(¥) Format > Font > Shadow

(°1) Format > Font > Engrave

(¥) Format > Font > Subscript

Teq : (9) Format Font > Subscript.

SR o - 38 T

b | B-(%F Account 3% FAE T A6 556 F900 =2 |

Tas: Sign out

91 OMR @36 =iz | Tea: 399 |

b | R o W R e I IR T |
Teq: Average

» | Record 2T @t

%S 74 | Ted: Spelling & Grammer
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52 | THFNCHA 9 31 Print ¥4 Print dialog box-4
0 7 | Tes: Select All

o | MS Office et it 797 File save 9t Default

folderRica (TR T W | TER: TFED
58 | #%6% SECTH FTCOICR &4l (g =een kS
J97[ | Tes: Artificial Intelligence (Al)

ofS 7efHe - 38 T
5 I Mail merge 3+1t® §1 @RI ?
aq

TER:- 32 (NS fom fon Bemm =1 (v%e wre
T |

21 BIOS &3 7ol § 2

Tws:- Basic Input Output System.

© | JIEWC CofF FGTeR 1w St Tew: @i (Doel)

8 | ufo Seiitafbe Tt AW @18 2 Bea:- T3rers -7, B3rers -
10

¢ 1 1 (GARIZE AN F© HoNiEs ? Tea:- 1024 FI5=1E |
v | slide animation &vw*q 37 I3 J 2 e:- shift+F5.
a1 www &3 79Fe Ft 2 Tex:- world wide web.

v 1 46 Application software - @3 9% &1 ? $&2:- Ms
word, Ms Excel.

> | b Sreicafoe Preser= 1w @12 2

Ted: TICTIG - Yo, TITIE -5

o | 1 (GAIRIZE AN F© 185 ? Tea:- 1024 FAI911ZG |
% I slide animation ew* 31 FI© JI

©e4:- shift+F5

51 Www @R “Jie F 2 Te1:- world wide web.

o | T Ffelf R @Ieee e@R MG SIe ?
Ted: www.bteb.gov.bd

38 | Antivirus software &3 9% =¥ ?

Tes: Pt Hoa (@lall X0 I5F I FFO SR |
AN: qOE |

Fefre ep- R T

51 Application software 7 ¢&0 Valid E-&a1 @@ @4 |
TeR: (731 6 SR IR SIS (IS IR ol Tl
T OIS ST 0 G I |

31 MICR 2 3135 Ji?

Tea: MICR-43 #¢f= el Magnetic Ink Character
Recognition | @6 F4RTS FICFA 5F T ATH & IIZS
a3l R &Fof5 fTei |

3135 =4- vfo K67 (Bit) T3 @ 9126 (Byte) @01 =7 |
TGRS GF 126 T FFATHE @b FIEEE I orFa A0 41
A |

o | File ¢ Folder 2 LCD-@3 = 14 |

TR FIZA: IPATHIE FfFe WME TR (S (Uh! I S0
B |

(FITE: 9F I GFIET FIZA QR T (FOR &2 AE 9Fh
sl a1 €17 |

LCD-«7 %%t Liquid Crystal Display |

8 | Web Browser S? SQL F 31 7z 2?2

TR: TR JICEIA 0 G G 6 SRR I I T4
THREE A [{fen eREIRE I e (1w Avf @ J1E ! A
(@%=: Google Chrome, Firefox) | (CBIa® Cofa, e,
fzge ¥R (whTATes AR (OBl ST (Query) IR FS
SQL (Structured Query Language) I9%® & |

@& - So T4

51 How old are you ? ©&s: [ am 16 years old.

2| What is your profession ? &s: [ am a student.

@ | What is the name of your institute ?

Ted: The name of my Institute is Bharai High School
8 | SIfY «e W (GHIHAA 7o B1R 2

Tea: [ want to be a skilled technical.

€ | &1 JifRelfR efrw g |

Tws: He Will Take technical training.

Y | IFAE (T 9T (AL 2

Teq: What is occupational safety and health.

q | @1 el @cs b7 | Ted: He Wants to go abroad.

v | There is a no smoking sign the wall.
Tex: on
51 Didyou home yesterday ? ©es: at

so | Hammer is made [ron. Tes: of

T e — (38) I

oS e e - So TR

5. WWW &3 =it 52 Tea: World Wide Web.
3. HDD @3 &t &2 B&a: Hard Disk Drive.
©. RAM @7 %@+t f&? T&a: Random Access Memory.
8. MS Word &M Rt (2leflg?
Tea: «fs «afb Word Processing (€31€ ewifi) A
CETRITCHARE SIRTFI FFO ST |
¢. MS Excel @ 735 Column =ite?
T d,008 b (TR AFA) [0 eFATd 26u] |
v, SIEEM 2
Tex: oz (VIRUS) T 9F RO Frode IACoR
(RIS 3 (PIC | FRATHICT T e 14l (77 |
a. "Merge cell" MS Word «3 &9 Menu (® Q2
Tea: Table Layout 9 Ji 551t 1C |
v. Presentation 5% 3419 Keyboard command & ?
Ted: F5 (%% (03 B 3908) W2t Shift + F5 (97 #ZE
(qF) |
5. MS Excel @ ¥af Row ®it2? T&3: 30,8v,¢0 T |
So. A4 size page 43 W7 F9?
TG .29 B x 33U % (8.27" x 11.69")

PO RV - 38 T
51 OCR 2= @36 fGores | Tex: 3990
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81 RAM ¢35 ﬁci‘sn"ﬁ e 1%ea: Random Access Memory.

¢ | Undo 99 IIde wwe @ | Bew: ctrl+Z
| T3 BT S

3o | LED-«3 =@+ 7eel | ¥&3: Light emitting diode
8 | Nikosh @6 et @3 % | Tes: Font

o efre em- 38 T99
S | FAERGe Fesooa e e
Teq: IATHIRA TCEHR 8 IJTFFRR (User) ey SFug L
I @32 FPTOIER e (e AfsEeT ¢ fNmge 31 |
3 | Table merge ¥ I#[Cs F @R?
T3 (@I GRTea smiisfif 31 To=-f5 sfyge «ifss
G741 9 IS QTS I AFH GFF G AT A (G et
EGIRSISIRE
© | 3f6 A5 ZfeTTa T @2 |
T@s: 3. Google (&9#) @k &. Bing () |
8 | I FATHR 12
TE: IR FIEHR 70T+ @ =i, wesifor=n
@32 LA FATHE, [ e sifaiet (wbt afgaead @ae b
(FefF AN JIZ® 2 |
¢ | SR (EeNes FICE 02
Te1: ARSI WS (I IS A1 AT AT &) 0o
(NS ST el e (@[: MS Word) |
b | SRR IR FS 02
TeR: (@ (VIR ATPICER A TR A A @2 @R bl
(BB At FeIRE ARFSIE AR A, O eNENE a1 4w
TR I (@59: RAM) |
91 Al @ (A20 78 GG T - TG @12 |
©esa: =AVERAGE (A1:A20)
v | PIeeT 3R Fe
Teq: IFATHIRA QAL Tl T THAETS, AP, 1N, TCEF
Tojifnee @Il @R A1 AT g R S T I, OF BN
FT6 0 |
5 | (FITR (o 71 27 FeiE?
Tea: WEER ©F i6es (Right Click) < sta New Folder-
« 353 IR T (FITR (o = |
0 | (77 QIRCSF TS F?
TR (o QIRCe IS 2ol fOfEBI (Th! qt oy «F FITh (AT
T HPATHIR IR, FIAISH G FLTH F41 |
5 1 b af5-SIZIRT T SR W @R |
Teq: Avast @ Kaspersky
>3 | NG5 Fi?
Teq: qFR AV IITHIE SIS (el I FIe
G B MFB01e ICT |
yo | TR e e
Ted: IMIT0R (A Y2 &= (Delete 1) F1ge A @R
TSI @A S A, S AR & 0T |

8 | Save @ Save as-93 T AL @ |

ToH: *F IS FIRCA T (P IS IS I TOA AR
Y FANE Save I | SR (GFA! FIZAE T T, T
TG A S (@I FIC ATHA IS Save as 6 |

e ep- 3y TR

5| Cache memory 3 I& F? IZAR AT &fore G =

o7 A2
Tea: 1128 (CPU)-43 e *IfS AT &) g
JAZ© Il T T AN TIo! AMRFSII 403 T I (eifaa
FIG | IR AL 2Fafere G @ A2t 26 (0 @32 ) |
31 RAM € ROM-¢3 it off 12 =14 |
Te2: i. RAM @< wrgift At (orembiza oeifs, o ROM @<
FIA A TH-(SENBIRA (NI | ii. RAM-«3 ©25 FfE6" 3% 20
= T, 58 ROM-93 92 R 5t (oftete o T 1 1 ii.
RAM-¢ © #igl ¢ @4l Tog F153 741 9, fF8 ROM
(ACF AYIeTs vy 9 1wl (Read) 7 |
o | Faf5 qteam FT7 ™ @12 |
TeR: 1. sfod @e (SutonnyM]), ii. GiERA fafa
(SolaimanLipi) @3z iii. /@I (Nikosh) |
8 | FFATHR oM a1 ofb T @72 |
Tex: |. FPATHIE @ ST N G ATTHE ST
TEO G T I | 1. WA sereae gzE T @2 FEfe
FofCafbe FBw @ Trb ST SerTes 41 | iii. weiffoe A
TGS AR e 9 SEIAIRG LS 6 1 341 |

R - So 51

5. How old are you? ©es: [ am 16 years old.

2. What is your profession ?

Tes: [ am a student.

2. What is the name of your institute ?

Ted: The name of my Institute is Bharai High School
8 | SN GF& W (GHH ZCO BIR ?

Tg<: | want to be a skilled technical.

¢ | & ifeifa elfére fea |

Ted: He Will Take technical training.

Y | T CTHD IS (2L 2

Ted: What is occupational safety and health.

q | (1 e @t 17 | Tes: He Wants to go abroad.
v | There is a no smoking sign the wall. &s: on
51 Didyou home yesterday ? ©es: at

So | Hammer is made iron. Te<: of

TG &N - (5¢) AL
oS 7S e - So TR

S| @A (ATETTHA elielN? Ted : MS-Power Point
3| 9% (GIEIRG (TB) 7+ T foeraizs? $ex: 1024 GB
© | = ABS (1.258)-@3 WIq T©? Teq: 1.258
8 | MS-Word-«3 File extension 2esi-  T&<: .docx
¢ | e @@= & Genfae $e9: ROM
Y | CPU-¢37 =@ qMl-  Tea: Central Processing Unit
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4| Computer-«3 &«¥ S(ex FAM 2

Teq: 8 (375, WTHF, ol «3e Fi*8%)

b | FEIE Function 9 saf? Tea: 336

5 | Print-&3 Ii@e w=e 7@m- - e Ctrl + P
S0 | AE @A ATo €2 Tex: =g

g 7R - 38 TR
S. FRATHR AT AL TS B1%sa: v

¢. VIRUS *It3@ 5@l |

Tes : Vital Informa;trir(r)rrrlr Resource Under Seize.
b, TGS (B GATRT - @7 e 9 T 2

Tedq : (WAN) wi5ie world area network.

%e7: New Slide

b, I T TG G *fe=ne

T8Y : TAWIT |

5. Pen Drive Ag® $a0 & port J[I2® I |
Teq : USB

So | Caps Lock on 9= @&t Case @937 |
Twa : Upper.

3. (TR @ 20" 1 Sw7 : 776 |

| Tag: e

TS Aefire am- 38 T99

> | T (A0 Faed SIS S 99 282 $ea: Field
31 Logical function-  Te=: = IF

© | Connectivity-«3 9 78 @@ ? §&a: Yahoo

8 | P WA @wNfE? Tea: RAM

¢ | Undo-93 F-@e 1€ @2 $61: ctrl+Z

v | Computer *T7& 5 $? T&: 2ot F41

q | FINETR AR A- T@a: ROM-9

b &fSfs =% SErmreld Underline 319 391 2
©es: ctrl+shift+W

5 | Reymemrz @Hh 2 Tea: gz

so | @M% Financial e ? $&3: DDB

> | Database table @ @3 Field @3 I #13t® 7af® Fab
Character 33 2 ? Te3: 8 f&

32 | 54 @G A6 e TR 2 Tew: fHihfet
30 | ARAM At @AH 2 Te: 0d

»8 | Basic animation principle 38 ? Tea: 52

AR e- R TR
s. FTSow TBFRE Fere F @R

T FMITHIER T4 (@R I I I (So0d &4 Tmieare, CPU,
I, AR AAR ¢ FeTHF AIFe A |

So{tafbe FTEsw (0S) =0 @5 @3 056w Teb ez Al
FFATHIET TSR @ IRIFFIAG SHIRTFIEI T T IF
(oft I FATHR AfpEm 36 (@W: Windows, Linux) |

3. T SIRART TFHCTR-GF IS F1?

Tea: IATHIE OIRACR At (@14 T4 G2 Fese

QB! TSI FIF e A2 F1 |

© | TWEER %@ CC 8 BCC Jte

Te3: CC-93 7% 7@l Carbon Copy 3t 5 S8 191 St

AIITS 37 TF €2 BCC-93 %)+t zean Blind Carbon Copy
Tl O R T TR (AT I o1I1TS 7= 2 |

8 1 Row/ Column Auto fit (74 <=1 27?2

Ted: e 1 GREE @&IE Row At Column-¢3 (991 @R
PR SRR FRSFTR O Tt 1 &F AwNewy (Fit) 99 o
Auto fit 127 |

Translate into English:

S, SR IR G TSI SRS |

Teq : My father is a government employment.

3, T A AFMAG SR |

Ted : Raju is reading the daily newspaper.

©. 9¥ f e (¥@@= ? Tes : Did you eat rice ?

8. 7wl 7o) F1 =17 | Ted : Always speak the truth.
¢. S aFeR TR Goa poifR |

Teq : [ have fever for a week.

Choose and fill in the gaps with the correct
word/words in brackets:

v, Twoand two four. ©=9 : makes
,,,,,,,,,,,,,,,, home yesterday. Tes : went
the moon. ¥&4 : at

Fill in the gaps with correct word/words

» | Fifty miles is a long distance.
o | Each of the students has applied.

TCES P — (SY) AL
@ f$8 (MCQ) - do 797
5. MS Excel-4@ @< To @RI (o 71 [FCIE *5F15
@?
@) Ctrl + S
() Ctrl + O

Tes: (¥) Ctrl + N
3. AT SRS G Tt T ACE ©OIF F 02

(2) Ctrl + N
() Ctrl + P

(%) SBIGRT I () T IR
(o) B1&EE I (F) o1 I=
Tes: (o) BIRCG A9

©. 436 G [Fa98 «fs Faa &) [ (A0 (@19 J ot
y?

&) F1
Teq: (%) F2

(R) F2 (" F3 (®) F4
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8. 4 CAFIF I A *GI> IS (FAD?

() Ctrl + W () Ctrl + E

() Ctrl + R (%) Ctrl + T

Tes: () Ctrl + W

¢. a3 A (Row) @32 T« (Column)-«3 Semzeis

2

() fae (%) GRa (o) T QEE
Tes: () ¢

.o OR a3l GrarE wReE A A AE (A o
S ?

) 56 () B () of% () o6
Tea: () o6

q, %2 1T 1% o AT 7@ =™?

(F) StoiF (¥) oo (o) @fEb (%) feferd

Tes: (V) ¢S

v. 'Save As' 1K &y 6a (@ TII7© 77?2

(=) F12 (}) F5 () F7 (%) F10

Tew: (F) F12

5. (T PP AR T WA e F 0o 272

(3) Fiere i3 (}) 9126 7 (o) oRRe 59 (7) gisl 1
Teq: (o) TR 5%

so. MS Excel (@llal (UF i @15fH (@9 AR IS (b2
() Ctrl + C () Alt + F4 () Ctrl + V (%) Shift + F5
Tea: (¥) Alt + F4

A =t T T 73t 79
SIOCRTm @B foeize | Tow: T
NI@E G w1 AT | Ta: Y
@ | Data sorting a4 | Teg:

Ted: Random Access Memory

¢ | Undo 9 IS 918 = | Tes: ctrl+Z

Y @ S FPATHIER T 311 77 | Te: BTt JIS

Te3: folers s
S| Scanner ¢ &FFE

0 | LED-«@3 #jefdiot =amt
Tes: Light emitting diode

oS e e- 38 TH1

> | Spreadsheet J#C® Ft (@RI ?

Tea: MGG PTG 20 : PG apmengimT et 3t
Qe 6 REICl “ATel |

21 Legal T IR M) € &g FS 2

Tex: 9i-14 8 &% - 8.51

© | DVD «3 s 9t ? $&=: Digital Video Disk.

8. MICR f& 2

Ted : YIS 2] FIEER [FHATT (A4S FiedetEt

& AfFFACR & FIRA ) |

¢ | Database J?

TER: TGRS 0@ AR TS ST A TAeR @

a5 IPresifde A1 IR ez 1 Ol |

b | A4 I FENTE T ¢ AT F© 3fde?

Tea: (AT 35.Ub 3k @2 &7 .29 3|

q | (FOR-GF IS J?

Tea: (FIIER IS T FATHIER [fon w124 A vhwoes wfe@
8 AMGE G SRAH A= 4 |

b | Tab S IM& IJ37© 2?2

Tew: @1 e vEee oo A Zees fre @3k GRe < 97
(AT ~7S! ¥F I 4 Tab F TJ97© A |

5 196 Antivirus software-&3 s @12 |

Te<: i. Avast Antivirus @<e ii. Kaspersky Antivirus (31
Windows Defender)

0 | SQL-«3 & 7f6> F& =14 |

Tea: SQL-9a ¥ vfs & = SELECT @3z FROM (SG7+0:
WHERE) |

55 | DBMS-&3 7ot (=14 |

®d: Database Management System

S | TSI 2

To3: TTEAT (o VT ©iF (Torad a8 (ROM)-«@

FRAGI (7 (AT 1 TR (FIE T (rea T, Ol
FESTIE O |

o | &t @=: LAN, BIOS

Tesd: LAN = Local Area Network

BIOS = Basic Input Output System

38 | (Gutter) =6w f?

Te: THOIH A1RfBR A IR TR T WSios Sfefe @ Fiwt
SRl 141 ]H, SIS A6 Tfe I |

e e- 3 THR

5. MS Excel-4 759 @35 €x1gF tofia qivtete &g | Tea:
2T A (2T B FH0o =0 | «3°R File' 5@ fFs 303
'New' S#« 31713 Fac® 0 | 70*@ 'Blank Workbook'-@
5% Fat G Tev TGS (o7 T | [Feare @ Ctrl + N
@weets «@fs sTarf w41 [ |

3. MS Excel 320 ITORITNT &4 oft st et

T |

Tea: i. BIR05e I1R: TICTF TR ACE Tl IR 19 AT | i
;@A G @3 fifom F® SEe A | iii. T e
A ETCA 1R 1 92 1 9@ ewf*fe 27 |

©. (TR TaReg «ft T i o w6 |

Tea: TR o «fes 917 & G Fieets @ [eraired F2 J
BT RCA WL WA M ETEeTa @97 ©ike (6 400 =03 | 9391
FAR e O #Afiqeq $@ 'Enter’ 5113 O (T8 T@ A |

8. R GAPLFA o7 ARG M1y IO SIS FA?
Teq: SRR 067 e AW e 15 Grqecet (Sheetl,
Sheet?) 2t | @ A5 @S 59 O 821 MER W 5 T2
1R 455 8teiw 7@ | fFe #w@ Ctrl Page Down (5091 #&
5 w3z Ctrl + Page Up ¢5t# Siiesr e 2iez 31 |
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B - So T
Translate into Bangla (I8 S @MW FC):
31 Smoking is injurious to health.
Tea: YA FOF T O |
2| How nicely the girl speak!
Ten: (A F© SRR FAT ¢!

@ | Swimming is a good exercise.

Tea: Ao FI5T G0 I W |

Translate into English (aféws se@mm sa):

8 | SR I qFe W FIfow |

Tws: My father is a skilled craftsman.

@ | ~Af=l ==1ee T | Tes: Birds fly in the sky.
b | 9N T4 AT SIS 0T AT |

Te<: | will come when you say / tell me.

Choose and Fill in the gaps with correct
word/words in blanks :

airPut the lamp Ted: out
the class. ¥&%: in

%1 She lives  her uncle. $&4: with

so | He swims the pond. &s: in

T ew — (39) TG
@fHfHE (MCQ) — So 791
5. ST ol 1 FIFA (AR IS (IO ?
() New (%) Open (%) Save (¥) Print
Tes: (¥) Open
2. RFRITEa @1 1 BIo/te SR AW e ore oz T2
(¥) Delete (?) Enter (%) Backspace (9) Shift
Tes: (°) Backspace
©, ) TFCT PICeTs 41 *5FI6 I @D ?
&) Ctrl + S R Ctrl + A
(N Ctrl +V (®) Ctrl + C
Tex: (V) Ctrl + A
8. (=& (T (GG <A @ @rs (Restore) @A
JI® *7?
(#) Undo (*) Redo () Copy (9) Cut

Tes: (F) Undo

¢.'Save As' IS Y F 1 AH?

(F) T FIZ (AT (%) 1 = &l
(1) fom 1T I8 Aege (9) cenar I 1

Tes: () fom T w1 Aww

b, FIEE &fe@ IR T @A toft w72

(F) SEFA (}) FrEE () G (T) *BFH
Tea: () @FITE

q. BiRPRR wFel 3faR & @A AR

(F) IS @2 (¥) 512t BB (a) cort (=11 (F) S ot
Tew: (¥) 512~ 6w

br. (I TFCACH T9 GHG (@17 FANS I A2

(%) Deleting (¥) Saving (%) Inserting (3) Closing
Te<: (1) Inserting

5. REITET @9 J viow IR ©F e o 0z T2
(¥) Backspace (?) Delete (%) End (%) Esc

Teq: (%) Delete

0. 3 TR *HHI6 IS (A2

@) Ctrl + X @ Ctrl+ P () Ctrl + C (%) Ctrl + V
Tes: (o) Ctrl + C

DS % M A 7 s

Y. (I @1 TR 79 b e efme.
Te3: Paste
Q. ((eE PRMER «ifet st 31 79 | Ted: Margin

O, (TS I A (11 I AFIE A0 | Te: Align Left

8. AT SRS Wt (qeAE G
©ea: Border

. o FIRE T FLCE FACT [0 341 77 |
®ea: Columns

o, e 6 (5ot BT iferw sifeqe a1 117 |

T&4a: Tab
q, (ATEE AR AF 967 | ©ex: Header

51 @R S B1RPR effhaT T4 =@ | $ew: Type Tutor
Yo, I@E w1 Ctrl + Viom T |
Tweq: Paste

FARF 41 ’F | Tex: Tab
SHIZe R [ _F |

Tes: Formatting
38. OIS TN WA T SRACE T |
Tes: Gutter/Spacing

S e &N~ 38 ¥ER
5. Microsoft Office f& at= b eay ?
Te3: IR 5 SR
3. HDD @3 7t &2 B&a: Hard Disk Drive.
©. RAM «3 7@ &2 ¥@a: Random Access Memory.
8. MS Word &M <09 (2lefl?
Tea: «fs «afs Word Processing (ST @tifit) ceflali |
¢. MS Excel @ a6 Column =tz? T&3: du,008 B |
CRCIETIERE
Tes: wiza™ (VIRUS Vital Information Resources Under
Siege) XTI GF GACT FOPRS FATOE (NN I (TS |
q. Presentation 55 %919 Keyboard command 2
Te: Shift + F5 (IS #1TT (AF) |
5. I© JCST (FTR TP JIZ© W2 Ted: Upper case
so. Page Break @3 Keyboard command %2
Tes: Ctrl + Enter
. Column Break @3 Keyboard command %2
Tes: Ctrl + Shift + Enter.
R, foiess Justify o w41 =42
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TEH: THCHA AN O3 T TS AR N 71 @ {8 3914
G |

Yo. A4 size page &3 i+ Fo2?

TeR: .29 Bfe x 35.ub Zfee (8.27 x 11.69") |

38. (a+b)? @1 Ty GAZ© T2

Tes: Superscript (I7HED) |

e e- S THR
>. 5 Input &3 7 @ |
TR i D-Q@I, ii. T, iii. TR, iv. TRCHE |
3. Pen Drive & 2955-aiG575 oIz Jen 28 &2
TER: (1 QIRCSA NG O IFRATHIE 90 MA@ FRATHR
(T O WTH6 RO (@@ I A (W AL [ - | ©I%
afs @ BT GHieas A1 ZNB-ATHG ToidT |
o, FAAEDL TN A6 SR TS 2 S G TF6 ST I
JCS JIMW F41 RA?
T63: FITOR 6 41, FIZe 8 (NI PILASCI 1 932
FTET @ A SHIRTFHTAN T TG T I FATHACS
B T |
FTTREIEGT @I @I SEIARG @ SR T4 (AT @] Fifowe
L TS (S (FF I G |
8. Protocol € Topology-43 STt 212 Fr?2 Modem-93 FI&
J?
TR (AEFE T (FH AN (Cb1 M-I RSl A SIFR
T | W BrAES 20N (B SRR FFATE RS Mo AT
i A [T | IO IS 20! et Howpes
fefebie w3 fefernie e et e weied s
(Modulation & Demodulation) | €3 ST FBRCAG AL
el T |

Bl - Yo T94
Answer the following questions in English
Translate into English
> | TOOTR NCAIFE =7 |
Tes: Honesty is the best policy.
3 | I AR GG FIE |
Te<: My father is a farmer.
© | #fS) I SR R |
Tes: The Earth moves around the Sun.
8 | JIETIA™ TP (7 |
Te<: Bangladesh is a riverine country.
@ | TFILIEE 312 70— |
Te<: It is raining cats and dogs.

Choose and fill in the gaps with the correct
word/words

& | The mango tastes sweet.
q | Sumon is senior to Suma.
v | The train had started before we reached station.

Answer the following questions in English:

5| What is your mother tongue?
Tws: My mother tongue is Bengali.

So | Why is 21st February memorable ?

Tes: 21st February is memorable because it is our
Language Martyrs' Day, commemorating those who
sacrificed their lives for our mother tongue in 1952.

TG & — (Sbr) AL
GRS (MCQ) - So 787

5. 'Open’ TRE" I SR *6IH F @D ?

@) Ctrl + 0 () Ctrl + N

(1) Ctrl + S (%) Ctrl + P

Tes: () Ctrl + 0

3. TR TR G35 =5 T4 I q0et?

(F) afSfhe (2)waie () Frafse (7) BiEfie

Tes: (o) Fresfag,

0, (TS T FIZE SR O FIFH TS FACS (P TS T2
(¥) Save (¥) Save As () New (%) Exit

Tee: (¥) Save As

8. TS (P! (BB 02 (T FS Rd ST B0 b2
) Ctrl + Z () Ctrl + Y

(1) Ctrl + X (%) Ctrl + B

Tes: (F) Ctrl + Z
¢. (TR LS & WM (@I 6 (5 Fare 272

(<) T 16w () ©F A6
(o) %=1 5 (¥) @GR T8
TR () ©F A6

v, 5125t B85 wiget AR AT SR A0

(¥) Home Row (¥) Upper Row

() Lower Row (%) Number Row

Te<: () Home Row

q. BFG T T (AR T I AR e @b gazr w4t =232
(¥) Copy (%) Cut () Paste (¥) ¥ €3z o TR

Tee: (¥) ¥ G3R 7 oAy

b, IO FIG 41 FIREADG (TS FA- *5F15 @2

(&) Ctrl + S () Ctrl + F (*) Ctrl + P (%) Ctrl + O

Tes: (F) Ctrl + S
5. 93 To (TR (S FAR TN 5 T Fh AF?

(¥) My Folder (%) New Folder
(¢") Folder 1 (9) Document
Teq: (¥) New Folder

9% = A S e 39

5. Bf ZNG a0 =0 | BIEA 59 4t =¥ | Tea: Insert
2 O3 TGN (FLCF IAFCA T IR a1 =7 |

q. G EFIE 92 A OrOIfHF Ol B FACE A |
Twe<: Split Cells
. (CREE G 6 K & ) T AR T R |

eBoFIqe 2fe. (N: ISTT FZNT -MSc in ICT
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Te9: Shading ©. ST JCER 52 A SR S@R (| TSR AW (712
5. T <RI I GRC @Rt w1 7w | TEq: (1 FAETFIT 76 SRR MG BRCAG CICA!
Tes: Formula GG A1 A (4| Few Fe (71 T i. Chrome ii. Edge
So. T fEfes Fawe Layout 1< (e o e 2@ | | 8. E-Commerce f&?
Tes: Delete Tez: Electronic Commerce; ETIRGIE MLTH Ao 1 GTAE
3. 38, 37 A1 S el WFFerd 1 =W | Tew: Shapes TR TR ¢ fefenm s Afafers 737 |
33, (6@ Cofd Fac® 518 Insert /1R (/¢ R
5 F90 27 | Tes: Table 3{@!"\@ o TR
so. TR (A T ARTET TS 571 97 = | Translate into Bangla (I8 S@™):
Tes: Shape Fill 51 I have few friends here.
38, BRGTR TG B AOTAR S 7 Jze =W | TeR: QT SINE I (12 IECER 50 |

Tex: Cell Size

ofS Fefire an- 38 TET
S, (VR IS 2
Tex: w32 o 31 o2 fom for Baimm we oA wade =m&fs |
3. (%7 S A IR AR
Te3: 36 (Main Document ¢ Data Source) |
©. Greeting Line FI?
Te: 5% wwere qaze TS I @54- Dear [Namel
8. (B! (TR R (I e TR0 @ a7z =2
Te5: MS Excel (=ef#0 |
@. (TR WS TITITTS ¢ LIRS 2
Te: ol fafe® a1 womea |
v, Update Labels 98 (1 37109 1 73?
TeR: 2 (FACER fwide ¢ s Aifs 979 (1eacet awel S0 |
q. 7% @ (Field Name) ¥1tF a2
TG1: (T6T (I FeIGE RTaie @%- Name, Address
. @G (Record) S @12
TER: (B! G I GFf A 77 SUTF @ I |
5. @t (Envelope) GI3& SIS (3 41 212
TER: TR 991 FALEFROIE @No=eea 1 8 BTl &G a1 oy |
so. Preview Results @3 ¥ Fi?
Te1: WIS T 76 Wit folirs aees Aw-Hwm Sewe
TR 5 A ot (e |
5. (T2H TS el AR AF?
Ted: Mailings 57138 &1 |
52, 72 (Sorting) F?
Te: 1N | (AT TNAICE O TS e |
S0, TE fFEd 42 2H << >> 53 @ A2
TeR: R GO (T TS oS A I & |
»8. Start Mail Merge Sl FIRE A2
Tes: Mailings 571t39 Start Mail Merge &=t |

R e 3 TER

S, (/535 fFe @ @fs Sat IR S |

Tea: et sEteR e et t e qener T |
fRereee I AR @IEICEN 8 O HWIF-SRITTR & JIR I |
3. 7f6 &=f@w 5 Engine «3 91 (7142 o e fe

Tes: Google @3 Yahoo.

@t FEATHR T FTIR & I JIZ© G LERTC 8 HAFAB
(ASCII) s=f2s Qe 6-(Q A6 S |

2| He had to leave the village.
Tga: Ot &l (=0P 50 (A0 FEAR |

© | Have you ever been to Khulna ?
Tex: §f§I & e Fanil forme

Translate into English (2gaféws w@m):

81 @ (@ Nfef @itz | Tex: There comes the car.

¢ | PN Sier] WTed | $es: Masum will come today.
b | Ol FPTATSICE (FeAl R |

Tes: He was taken to hospital.

q | W 923 R O oSl SR (o1 |

Teq: [t is ten years since his father died.

Choose and fill in the gaps with the correct
word/words in brackets:

v | Time and tide for none. ¥es: wait
I Heis University student. T&s: a

flowers. ©&4: loves

eBoFIqe 2fe. (N: ISTT FZNT -MSc in ICT
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opec202s, ORGSR JRFCH* TR 8 IRFTC! FfIf FFFIRIC TG Sire
e«v"‘(,’ 7
) WO (BT ZABHE (VL)
’*aoru: TR (5o G TeT2)) , RO @TC, ISTI-¢broo
e ZHAIET 039D205VES , 055A305UEs , §EI www.mti.edu.bd
s> | Keyboard-@ Functionkey %1% 12
IR (Lo e LA 0| Record X1 Foeta «3 78 | Te=: Field
;f i St 25 1S8SD stand for | &eq: Solid State Drive
\Z N 3-'ﬁ _a‘o/m ;ﬁ &E Wazom 321 Text alignment &R | T&3: 4
. i ' ’ 20 | Google chrome <6 | T&: Web Browser
S | T AR - 38 | Caps Lock On 2<eet o1l ?¥ 1 ©es: Upper Case
(%) ROM (%) RAM (+) HDD (%) Pen drive . _
e (4) RAM oS HefHe era TEF (T : 5 X 38 = 38)

31 @A Logical function-

() =min() (¥) =sum() () =IF () () Max ()

Bee: () =IF()

© | @D ST FTvT—

(¥) Press (%) MS Office (¢1) Avast (¥) Linux

Tes: (9) Linux

8 1(25)10 oz qrzaifd I Fo—

(=) 10100 () 11100 (*) 11000 (F) 10011

Tea: () 11100

@ | MS Access-9 «<f5 Database file «3 Extension Fief5-
(&) .doc (¥) .mdb (<) .jpg (%) .dbd

Tesx: (¥) .mdb

Y | Cut ¥4 Keyboard 3/ @Hf6-

@) Ctrl + C (<) Ctrl + U

) Ctrl + X @) Ctrl + G

Baw: (7)) Ctrl + X

q | @B Antivirus 73-

(¥) Avast (¥) Linux
Teq: () Linux

v | f959 @A CPU-93 &1ext 73 -
() ALU (¥) Memory
Te<: (9) Keyboard

> | e @l At w5-

(¢) AVG (%) Norton

() CU (%) Keyboard

(¥) fem () &ors (HuE () R
Tes: () e
Yo | Data sorting F3&<F<-
() R &FI (R) © &= (o) 8 &FF (¥) ¢ AFR
Tee: (F) R &I
L RIVER]
3 | GO G IR & I IR A=A |
Tes: AVERAGE
s3I Recycle bin-a %1% &l QS |

Tes: e &= (Deleted)

Ted: Ctrl + H
3¢ | HIZC (*M-9F &

3¢ | 5 @ 2B e F @RI

Tea: Az A Awfex Giferss 7fb w1 0 @3 1-& 5 (Bit)
0 | W+ +R v eBa TfEes 1 A1%5 (Byte) A0 |

QY | Mail Merge 3#Tte J @02

Tax: ar B 9 Swgesig fon foy Bam Mo aifis gfes
JZ TS AR &Y AN @AIed (e agfe Mail Merge
qCT |

29 1 76 A5 2 ferwma 1w @12 |

Te2: i. Google (w#) @3z ii. Bing (fR) |

3y | E-mail 2

Eed: E-mail (Electronic Mail) 2t §5RCAGA G
LEFET TAR TS 27, A1, FIZA @ B AVH-eMIta «3fH
Y |

35 1 7f6 Antivirus software-«&3 7% &1% |

Tes: i. Avast @e ii. Kaspersky

©0 1 (101111), & (BRI e Foiea F92 T&a: (47)10

©> | Animation J¥?

Tox: ¥fbw, (G0 I TEHE o K we v T AfeAe qt
BT @ (MeAIR (=T Animation |

w2 | If function-«< Structure ¥ |

Tes: =IF(Logical_Test, Value_if_true, Value_if _false)

wo | E-Commerce Jt?

Te3: E-Commerce (Electronic Commerce) RGT RTIRCI0GA
ST #1011 (@G 8 WE @ S T |

©8 | IR Fressw Fie

Ted: (@ P o e IRATHIEE JCER 8 T SATfRTE
LG AT @32 JIRFFIR AN FRATHIER @It T
F@ Ot Operating System ¢ (@99: Windows, Linux) |
oe | &R Key Fi?

Tes: uibias GReR @ fetes TR e 31 sfaew (IF
Mgew afelh e SEmrens fbfes w4 a@) i Primary
Key 3t |

WY | SQL F IS I7TS 27?2

Te=: Structured Query Language (SQL) S&T® Tib1ace ©ib!
tof, ST (Query), TG, G S (R (AR FICR
BISECIEHE

©q | Function 92

Tea: @G G Tibe fRAR-FA T2 € wo I T St
(TS ¢fF S0 A1l 7%-29 (Built-in) 5@ 91 51cF Function
qCT |

ot | Desktop J?

Ted: IMPTHIR Bfe] 1 I6 SAF 77 6 LI 8 FIFIRER @
T aifeere TR [Fab M4l T= ©its Desktop I6 |
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TefRre QTaT TR (T : © X 8 = 3))

05 | MS-Access-4 FER & IJ97© 27?2 T@E 9 |

Taa: MS-Access-4 THIES (T M8 (@It =S et w0
JifeFe SYLET wo o @R 71, o™ 1, A [t tefl
T qAR GFR AL ARA ALF GRER ©Io! IS I 0 AL &
Query J9%© =3 |

80 | Save ¢ Save As &3 T AILF @ |

TEa: Save: TSN TFCACT T (A I FICOTIZ G2 0 8
SR ATF Fh09 Save (Ctrl + S) T92© 27 | Save As: T
T, T FIICE A 7 (@I FI THABHCS AW FAeTHd
390e Save As (F12) /2@ 3 |

8% | Operating System-43 J1& AL (514 |

TeR: . ACPR ¢ (IR AT Bif+ES «3e et IzR
RE IR | i1, I @ TA55/SATH5 REel: FIRe AFHo G
feare, W=, faBr Tonfa famae 303 | ii. TooR TTRTE emim:
JAZFFIGR AN FATHITER NE 712 03 |

82 | IEH-«F (F@ CC ¢ BCC ' 147t 941 |

Te<: CC (Carbon Copy): &< TGN LY AI91F QLIS Ty
Ifema i B T AN 27 | aTe T@ T A9 G
AR TR (AT AT |

BCC (Blind Carbon Copy): € ST A1t Sifafst o
TCF | T4 I9F A S (FE TS #A1ea 1 @ BCC ¢ IS
BCAZA A TR |

Answer the following questions in English
89 | What is your favorite game ?
Tws: My favorite game is Cricket.
88 | How many seasons are there in (our country
Bangladesh)?
Te<: There are six seasons in Bangladesh.

Translate into English of the following sentences
8¢ | (VM 1 (RET 1] |

Tes: The girl could not help laughing.

8Y | P! YT T AIFT |

Te<: Black will take no other hue.

89 | I (ATH AL JfB 702 |

Tw<: It has been raining in torrents since morning.

Translate into Bangla of the following sentences
8v | Every mother loves her child.
Te3: ATOTS -] O TS SR |
85 | A friend in need is a friend indeed.
Teg: e 792 a5 |
Write the correct form of verbs in the brackets
Go Father came yesterday.
@>1 He is weak in English.
R | Two and two makes four. (J931 make)

IR T Spfaie
SIfe SIFH-2030 @F &R TN

T3 RIS/ @fers-g

TEfTRTGA QRSTEAR AL
1. Operating system (9 €5¢19 Software ?
(%) Application () System (=) Utility (¥) @=if52 <&
Te9: (¥) System
2. Copy-43 Keyboard command?
(F) Ctrl+S (?) Ctrl + C (o) Ctrl+V (3) Ctrl+A
Tes: (%) Ctrl+C
9. (15)10-97 AR eyt @D 2
(=) 1010, (®) 1011,
Tes: () 1111,
8. Table, MS Word @3 &< Tab-4 Rwi=e
(¥) Home (%) Insert (%) Draw (¥) Design
Te3: () Insert
¢. 1MB 59 $©2
(¥) 1000KB (%) 1000B (o) 1024KB (¥) 1024B
Te3: () 1024KB
b, MS Excel-9 «3ifes Cell a3 S 012
() SUM (®) Join (°) Merge (%) Union
Tes: (1) Merge
. Foreign key (198 J3%© 23?
(&) MS Excel (¥) MS Word (#) Access (¥) E-mail
Te3: (o) Access
b. S1ea @MH Online connectivity-93 MR wigo?
() MS Word (%) MS Excel (o) E-mail (3) @53 97 Tea:
(¢) E-mail
5. Aed @FG E-mail 712
(¥) gmail () yahoo mail () tmail (%) hotmail
Tes: () tmail
Yo. @AM Social media marketing-4 SBg® Tx?
(%) LinkedIN (¥) Facebook
(e Google (%) Twitter
Tes: () Google

(°N) 11112 (¥) 10002

o8|

%ea: =SUM(range) (@: =SUM(A1:A10)
3 | Database 21 | T&1: 9 9 ST O
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Tes: .docx @At .gdoc
33 | Personal branding e |

Tex: VLOOKUP/Pivot Table / IF function
38 | O GFl> | TG Il fHRIS ITRCEA I ATo ST

oS efire eeas Ten
3¢. Firmware 3#cs § @RI=?
Ted: FINELF TEN TTEHIER AN BN AT GF KR
e b ear T feerzah Toa Fare ¥k efi Fmemt s
T[IZ© T (@IF: ICGR BIOS) |
V. System software-49 &g (=14 |
Tea: FIEBw 75 ex7a IPATHIER TCSR G2 SIf2H
TEE GO W0 TG G P G FCH Aot I
T &I F |
3a. MS Word @3 ¢%t@ Table-93 Columns & Rows 3#te S
QqR_E?
Tex: (B Al A TTEiy TRerEtE Column @3 Ser=ify At
NS TSR Row o1 =7 |
. MS Word-«3 ¢%t@ Contents & Index (4 j3%® 23?2
TER: I© (I THCHA AT Olfersel 7R e A1 &
93¢ AW Ot =31 791 SR &
Contents @ Index I7%® 7 |
3. MS Excel-4 Cell F#[cs F @R?
Tex: ¢ @ (Row) €32 @6 Fenicas (Column) g aiffe
(=6 SFereR T Cell T |
wo. MS Excel-4 Data sorting & filtering-« 32 Sz
Rl
Tes: Data sorting St @FAICE (@: A-Z) ASITS @R
Filtering e sareiaR (At e 16 armift emeam o
(& (@ FACS IJIZT© 2 |
3. MS PowerPoint -9 Slide show-43 Shortcut key &% |
ToH: O (AT FRE 4 &F F99 & F5 93 Toq FRE (0T
%% A9 &= Shift + F5 I3ze =0 |
©R. MS PowerPoint -4 Duplicate existing slides-4 Fr&
(Gl
Ted: RS (G HIZ0TT 232 796 1 F(7f Cofd FAIF IS ZCAl
Duplicate slides
wo. Database management J#cs J @RN?
TeR: (THICPT SIS 0T PITBAb PO O AR, FFH,
fTREe 432 ATIEA ©f T {e #{1eaR el
8. Database-4 Query & I3z TA?
Ted: (SHIEET {9y 02 (A0S e =S Asis Fifere w2y
SPTH 1 AV R T Query IR 2 |
we. E-mail-4 Compose, send, reply-43 F& 14 |
Tea: Compose: T RWRA @141 | Send: TR AT |
Reply: Si1® (@1t FNR0e Teq (e |
vy, Google sheet J#TCs F @RIA?
Tea: wofe P15 2o Five-fofes ol (et @i, 3939
A TBIACTET NG IR (LB @fF @ 1ol i T |

w4, Email-@ Attachment-a3 1% 19 |

Ted: FECER AR (@I TR (@: 27, Ffeas 31 vheis) I
I AR & Attachment 9 =7 |

ob-. Upwork community 3 J @022

Tex: afb ST [T @3 FHDTR G STz ABTT
@A ot [y T, sifvwel «3e fF=ife age o2 ami=-
nie FCI |

18 arad Tex
©5. RAM 8 ROM-¢7 STt #1125 (@14 | $d: RAM: «aft =g
G, RS 5e (oltet o2 0z TF | @ff 2159 ¢ e Tow vreR
3@ | ROM: @f6 3 ez, e 5 Coltere o2 e s |
«f5 AT SE@ AT |
8o. Antivirus F¥? Antivirus-93 @ETS! @14 |
Tea: TR R0 G5 OF KA Ao SR A FEATHRCS
FoFd OIZAN (AT T IR | AREHIRS!: TH! B iy 41,
FTOR @ RS (AF BT G PIHNE @ 4 |
8s. Alignment Ft? @t T &FR= ¢ Ft Fi?
Ted: THENTA GHG I TS 2B @ AT A Froi A I
S Ry Alignment 3 |
«ft @4 8 @F[: Left, Right Center @3¢ Justify
83. Email-4 CC ¢ BCC-43 IR2A € A CHITS! Trad 4 |
T@a: CC (Carbon Copy): @R (VR 24 &9 RIS =
JITCTF TRAITSR T #1ITS T 2R | TG IR A AL
ST (TS AT |
BCC (Blind Carbon Copy): «f5s azifis et owe Iz
2, 58 7191 TP WA TR SHIE (MRS AN =1, [l
ClloRIRS! THE TF |

Translate into Bangla of the following sentences:
89 | What is your father?
Te: WA AR o

88 | How many days are there in a week?
TeR: P AR F© M =A?

Translate into English of the following sentences:
8 | BI! JIETICACR el |
Tesd: Dhaka is the capital of Bangladesh.
8Y | X3 R BIRATCH (AN |
Te<: The Earth moves around the Sun.
84 | oI I SIS (3T |

Tes: Football is a popular game.

Fill in the gaps with appropriate articles:
8v | | saw one-eyed man. T&<: a

8> Heis M.A. T&d: an

Write the correct form of verbs in the brackets:

¢o | Give me a glass of/on /by) Water. ©es: of
@51 Two and two make / makes / making) four.
Ted: makes

@3 | He is senior (to /with /of) me. &s: to

eBoFIqe 2fe. (N: ISTT FZNT -MSc in ICT
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ot 2025, NIGTOR! JRFCA*T T @ TR Ffife Freicae w6 weyeifrs
c‘g MTI % W (Lﬂ )
et T (< FIG T, AT @IS, IT-ehoo
e ZHARR 039923050E , 035I0PUEH , SEIE www.mti.edu.bd
BIEEUECA ] 6! PG/
e Fifaifd form @re, vt -
@ (BT wuo T (& T/ ) GrEIT piaiEee A Squﬁw ik & efre! BT (G SAeTS Wy 1 <A
fam: IFACER ST Tifaee i (00qv) @ (BT FR) ol
RS © XD I = 00 ©i5t (57 (Education)
feaned
PR SR/ QHARTTT : bo% = dvo T S
2ot 50% = X0 T 31
GRS *-F130% = X0 T A : AT O o TS (TR |
9 =007 | T
/ TEFE] : HOFOI AZ® FRATH IR FAR |
oS A RS 7w ¢ AR (U 2HoR) amerE Tea
forer fover et ffeeie s e | TR
efSEmeTR T 3% T
R =e¢7 R
T an =T
ArstIns = R TH
i} = 30 94
I FALIF- 020

@A S R (ATF ¢ 7R ETHT G @ (T GF (F-8) ATHF T&d 77
elfStame todt 33 ol e =03 |

AT T e Teasita/ Fiois e Ted ¢ aferaw foe o
e 7@ |

b T2 AT T (SR IYOIE |

e e Areim afetava @i TEt
(&3 (AT 6l QAtAr g @ WS (IF-8) @A TeF @AW
AR | @32 & TR Al At Ao o Fa0e 20@) |

effsrams
dfscveq s o7 9 |
fstameTa =g FTEIm R, T |
&fSraveTa s
wifads
o tofF 9 |
T toft a0 |

ST TFAINS : (THFG FEATH, &I |

O : TS Ad, FT |

ISR 41 :

S. FTHR bie S |
L 5 4o 4 |

. BiIRA T

8. 5 tof 34 |
€. (TS 4 |
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.—,% P ORGSR JRFCH* TR 8 IRFTC! FfIf FFFIRIC TG Sire
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